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Introduction 





Effective Academic Writing is a three-book series intended to usher students 
into the world of academic writing. The goal of the series is to provide students 
and their teachers with a practical and efficient approach w acquiring the 

skills, strategies, and knowledge that are necessary for succeeding in content 
coursework. A parallel goal is to provide opportunities for students to explore 
their opinions, discuss their ideas, and share their experiences through written 
communication. By guiding developing writers through the experience of 
composing various types of essays, we hope to provide students with the tools 
and the confidence necessary for college success, 


The Essay 

Book 3 of Effective Academic Writing, The Essay, introduces students at the 

high intermediate to low advanced level to five-paragraph essays. The first unit 
provides a thorough review of short essay structure and addresses issues of 
coherence and unity. Each of the following five units then addresses a particular 
rhetorical mode and provides user-friendly guidance to mastering the form. The 
book also offers numerous opportunities for practicing relevant grammar points. 
All grammar presentations and practice are correlated to Grammar Sense 3. Book 
3 contains several features designed to support students in developing the skills 
that they need for college writing; 

e Each unit contains an authentic text to provide ideas and context for the 
assignment. 

* At strategic points in the unit, students read and analyze authentic student 
essays to see how other students have written on the same or similar topics. 

* Each unit contains vocabulary and brainstorming activities which help students 
generate the language and concepts needed for their essays. 

* Each unit contains concise and effective language presentations designed to 
develop students" understanding of rhetorical modes and to improve their 
grammatical accuracy. 

e Each unit offers useful writing outlines so that students can structure their 
writing and imernalize the practice. 

* Each unit offers collaborative learming activities allowing students to work 
together and share ideas. 

* At relevant points in the unit, editing exercises and editing checklists are 
provided so that students can refine their writing. 

* Timed writing activities come at the close of each unit to prepare students for 
in-class writing. 

* A series of leamer-friendly appendices are provided at the back of the book 
to encourage student independence. A glossary of common grammar terms for 
student reference is included. 
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Unit Organization 

Each unit introduces à theme and a writing task and then guides the writer through 
a five-pan process of gathering ideas, organizing an outline, drafting, revising, and 
editing. As students write, they practice specific skills and put language knowledge 
to work to produce an essay that follows academic conventions, The rhetorical and 
language-related goals of the unit are identified on the opener page. 


Part 1 é 

Part 1 opens with an image to spark interest as students begin thinking about 
the topic. This is followed by a shom authentic text. Students answer questions 
about the passage that will help them connect the writer's ideas to their own 
knowledge and experience. They then move on to a free-writing activity, an 
unstructured writing task in which they can explore the topic without worrying 
about organization or grammar. 


Part 2 

In Part 2 students are introduced to a specific rhetorical mode. They begin by 
brainstorming ideas and vocabulary that they will use to write their essay. They then 
leam about rhetorical organizational features and read and analyze a student essay. 
Finally, students produce an outline for the essav they will write later in the unit. 


Part 3 

In Part 3 students develop the ideas from their outline and produce a first 

draft. This part opens with a second student essay for students to analyze. As 
they answer questions about the second student model, students review the 
organizational features Ieamed in Part 2. They are then introduced to specific, 
level-appropriate language points that will help students shape and structure their 
writing, Students now write their first draft and, using a peer-review checklist, 
check each other's writing for organization and clarity of ideas. 


Part 4 

In Pan 4 students edit their writing and produce a final draft. This par focuses 

on particular grammar trouble spots relevant to the theme and the rhetorical style 
presented in the unit. Following the concise language presentation, students complete 
practice exercises to help them develop their grammar skills and build confidence. 
The last exercise always focuses on accuracy and involves editing a piece of writing. 
Students then move on to editing their own writing, and produce a final draft, 


Part 5 

The final part of the unit is titled “Putting It All Together.” This is the summary 

of the other paris of the unit. Through a series of skill exercises, students review 
the points covered in Parts 1-4, They are then given the opportunity to write a 
timed essay using a similar rhetorical focus, but on a different topic. Guidelines 
for using their time efficiently are suggested. This part also provides students with 
a comprehensive checklist to review what they have written, The unit closes with 
suggested tasks for future writing that can be used for more practice. 
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Thinking about the topic 





Discuss the questions with a partner. 


What tvpes of writing are the students in the pictures practicing? 
Which of these types of writing have you experienced? 
Where and when do vou like to write? 


What are the different kinds of writing you do” 


Rhetorical Focus 


Review of Short Essay Structure 


A short essay has three basic parts: an introduction, one or two body 
paragraphs, and a conclusion. Each part is a separate paragraph. The 
first sentence of cach paragraph is indented, 


e The introduction is the first paragraph of the essay. K contains the 
thesis of the essay, which states what the entire essay is about. 


e The body paragraphs develop the idea presented in the 
introduction. Each body paragraph has a topic sentence and details 
that suppon the thesis in the introduction. The topic sentence of a 
body paragraph also states what that body paragraph is about. 


e The conclusion is the last paragraph. It brings the essay to a close, 
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Exercise 2 Identifying the elements of a short essay 


A. Read the short essay about becoming an academic writer. Then label 
the parts of the essay. Use the words in the box. 


a. introduction b. body paragraph c. conclusion 


Becoming an Academic Writer 
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B. Answer the questions about the short essay on page 3. Then compare 
your answers with a partner. 

1. Underline the thesis statement in the introduction. Why is it the thesis of 
the essay? 











2. Underline the topic sentence of the body paragraph. Whdt makes it the 
topic sentence? 











3. In what way do the details in the body paragraph support the topic 
sentence? 








4. In what way does the conclusion complete the essay? 








Rhetorical Focus 
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Reading a five h essa 


A. Read the five-paragraph essay below about becoming an academic 
writer. Compare it to the short essay on page 3. How are the two 
essays different? 





Becoming an Academic Writer 





Learning how to write an academic essay is essential for students — introduction 
who are planning to attend college. Most professors require critiques 
of books and films, research papers, and formal reports related to the 
content of their courses. When | first started college, | was excited 
about facing these challenges and pursuing my major, media and 
communications. | was determined to improve my writihg. To achieve 
this goal, | focused on three points: the content of an essay, correct 
grammar, and advanced level vocabulary. 

As soon as | started to write for college, | realized that college 
writing was different from the writing 1 was used to doing. In high 
school, most of my writing dealt with my personal experiences. | wrote 
mainly about my family, childhood, and friends. In contrast, college 
writing focused on a variety of issues that | was unfamiliar with, such 
as reacting to a piece of literature or writing about the community. 
Therefore, the most important thing for me was to understand the 
assigned topic before attempting my first draft. In some cases, | would 
have to read and do research to build a foundation. | wanted to include 
examples, statistics, and direct quotations whenever possible to support 
my opinions. By giving specific examples, | realized that my essays 
became more detailed, easier to read, and much more interesting. 
However. grammatical problems in my writing were still an issue. 

| realized that | had to improve my understanding of grammar in 
order to write for college, Before | came to college, grammar was 


not my strong point. For example, | often created run-on sentences 
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or sentence fragments. | was more concemned with what | wanted to 

say than with how it was said. In fact, my professors would not accept 

this type of writing and made me revise many times. Consequently, 

| made grammar my second priority. I reviewed the basic grammatical 

structures such as subjects and verbs and checked all my work for verb 

tense consistency and punctuation. As a result, my sentences became 

more complex because | included transitional words, gerunds, and 

embedded clauses. The more 1 wrote, the more my writing improved, | 
Furthermore, because | was accustomed to writing letters and e Eca A 3 

informal essays, 1 usually wrote the way | spoke with my family 

and friends. K was quite common for me to include slang atá 

abbreviated terms, which were appropriate in social contexts but were 

unacceptable in formal essays. | soon realized that academic writing 

required a much more sophisticated vocabulary. Not surprisingly, 

improving my vocabulary became my third and final goal. Thus, | 

bought a new dictionary and thesaurus to help expand my knowledge. 

| became more aware of how often | repeated the same words and 

phrases throughout my essay. | often searched for synonyms to replace 

words that | thought were too simple for a college essay, | also focused 

more on the rules of spelling and corrected any errors | found before 

submitting my assignment to the instructor. cá “conclusion. 
Academic writing requires critical thinking skills, an understanding 

of the topic, high level vocabulary, and correct grammar. Having these 

skills is empowering since it has made me a better communicator and 

student. | have come a long way since | started college, and | am now 

proud of the writing that | produce. 
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B. Answer the questions below, Then compare your answers with a 


fo 


partner. 


- Underline thesis statement in the introduction, Is àt different from the thesis 


of the short essay on page 3º 


- Underline the topic sentences of the body paragraphs. How do the topic 


sentences relate to the thesis statement” 





How do the three body paragraphs of the five-paragraph essay expand on 
the information provided in the single body paragraph of the short essay? 





, 


- 15 the conclusion different from that of the shom essay on page 3º 


In Part 2 you will 


* learn more about five-paragraph essay organization. 
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Rhetorical Focus 
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E dt o a O eia AE 





EF. a 


Exercise 1 Examining an introduction 


Read this introduction to an essay then answer the questions below. 
Compare your answers with a partner. 


One of the Best Moments of My Life 
K was a sunny day in the summer of 1998 when my family moved 


out of the city to the suburbs. | did not like leaving because | would 
lose my friends and the places where 1 had had so much fun. It was 
very sad for me to see my friends standing in front of the old house as 
we said our last goodbyes. Little did | know that this move would tum 


out to be one of the best moments of my life. 





|. Circle and label the hook. 

- Underline the background information, 
| Underline the thesis statement, 

- Write the topic of the thesis statement. 


oO td Iw 


- Write the controlling idea of the thesis statement. 


Rhetorical Focus 


Te e body pago a De par my co e ef 
supporting details of the essay. na 
a ioo COS SANDS ae ad A+ 


pe op conector one radompar ob ces com À 
idea of the thesis statement. The topic sentence is often the first 


sentence of a body paragraph. 






troca publisitad moi: or from à personal interview. 


e The concluding sentence may either bring the idea of the Er vid 
paragraph to a close or suggest the content of the next raph. 
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Examinin ar hs 
Examine the body paragraphs of the five-paragraph essay on pages 5-6. 
Then answer the questions below. Compare your answers with a partner. 


Body Paragraph 1 
1. Underline the topic sentence. Then write the topic sentence in your own 
" 
words. 





2, What supporting details are provided? How do they support the topic 
sentence? | 


à. The concluding sentence 


a. brings the idea of the paragraph to a close. q 
b. suggests the content of the next paragraph. ' 

Body Paragraph 2 

1. Underline the topic sentence. Then write the topic sentence in your own 
words. 


2. What supponing details are provided? How do they support the topic 
sentence? 


3. The concluding sentence 
a. brings the idea of the paragraph to a close. 
b. suggests the content of the next paragraph. 

Body Paragraph 3 

1. Underline the topic sentence. Then write the topic sentence in your own 
words, 


2. What details are provided? How do they support the topic sentence? 
3. The concluding sentence 


a. brings the idea of the paragraph to a close. 
b. suggests the content of the next paragraph. 
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Rhetorical Focus 


ee da mb 
to a close, t 


e coco ustty mo 1 fu srtncs 













e It restates the thesis of the i in . This. Dá 
restatement connects the to the introduction. | 
Pp praca avg | A 





It may make à prediction or ask a question, 


ea rondar aa cacos ni ts ad 
through writing the essay. 


Exercise 3 Examining a conclusion a 


Rercad the conclusion of “Becoming an Academic Writer.” Then answer 
the questions below. 





Academic writing requires critical thinking skills, an understanding 
of the topic, high level vocabulary, and correct grammar. Having these 
skills is empowering since it has made me a better communicator and 
student. | have come a long way since | started college, and | am now 
proud of the writing that | produce. 


- How many sentences appear in the conclusion? 


| Underline the sentence in the conclusion that restates the thesis in the 


introduction, 


- The conclusion ends with 


a. some advice. 
b. a prediction. 


+ à Wwaming. 


- 


= 


an insight. 


In Part 3 you will. 





* learn about unity and coherence. 
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Editing for un 


Read the two paragraphs. Draw a line through the sentences that are 
irrelevant. The first one is done for you. There arc six more. 


Having my friends and family together at my wedding was an 
amazing experience. 1 had not seen some of my uncles, cousins, and 


aunts for many years. My-cousm For-ves-mLondonwhere-he-works-as- 
amengmeer: Both my mother and father were bom in different countnes, 


so my relatives are scattered all over the world. I really like traveling 
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and have been to Europe and Asia. Although we try to get together for 
important occasions, this was the first time everyone could attend. Most 
importantly, my good friends had never met my relatives. Developing 
good friendships takes a lot of work. Watching them all dancing, 
laughing, and having a wonderful time will stay in my memory forever. 
The band we hired played music that the guests loved and we 
danced for hours. My original guest list had over 200 people, but | 


had to cut it down to 150. It was difficult finding a group that could 
play all the diverse styles that | wanted at the wedding. Most bands 
specialize in one or two different kinds of music. However, these 
musicians really knew all types of music-—from 1940s Jazz and swing, 
to salsa, merengue, and even hip-hop. My brother was once in a rock 
and roll band. In short, there was music to suit everyone's tastes. | 
loved the singer's dress. It was incredible. Even my grandparents 
danced all night. 





Rhetorical Focus 
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Exercise? Recognizing unity within an essay 


Read the following thesis statements. Put a check (4) next to each topic 
sentence that supports the thesis statement. 

1. Thesis: After two years of job hunting, | have finally found the perfect job for me: 
Topic sentences: 

— a. Yam enthusiastic about the challenges that 1 confront at work every day. 
—— b, Last year | almost got a good job. 


—— € am making more money than | have ever made, and have so many 
benefits, 


—— d. My boss is very supportive and is helping me to succeed. 
-—— e. Idid not like the job I had before. 

2. Thesis: Skiing is a great sport, but it is not for everyone. 
Topic sentences: a 
—— à. Not everyone has the ability to ski well. 


—— b. Becoming a good skier means taking certain risks that some people 
are afraid to take. 


—— €. Skiing is more difficult than ice skating. 
—— d. A day on the slopes is not always affordable for everyone. 
—— €. Skiing down the highest slope can be dangerous, 


Rhetorical Focus 
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Mbernise3  Identifying coherence 


One sentence is missing from cach short paragraph below. Choose the 

sentence that best completes the paragraph. 

1. In many ways the invention of e-mail and computers has motivated many 
young people to take up letter writing. E-mail makes it fun and casy to get in 
touch with faraway friends... For these reasons fewer people are sending 
letters through the mail. 

a. | bought a new computer last week. 
(b) Funhermore, e-mail is convenient and essentially free. 


2. Books on tape have become very popular in our fast-paced society. One 
of the reasons is that people do not have the time to sit still and read, 
Some listen while jogging outdoors or exercising in the gym. Therefore, a 
book on tape makes for a great gift idea for the active book lover. 

a. Stephen King's latest book is available in this format. 


b. In fact, many people listen to these tapes while driving to and from 
work. 


3. Don Quixote de la Mancha is an epic novel written in the 1600s by 
Miguel de Cervantes, This is the story of a man who read so many books on 
chivalry and knighthood that he went crazy. Together they had many 
adventures alwavs searching for truth and beauty and upholding the highest 
ideais. 
a. He traveled the world as a ridiculous knight along with his friend Sancho 
Panza. 


b. Don Quixote came from a small town in Spain called La Mancha. 


Pan ã 15 


Exercise 4 Using transition expressions in sentences 


Combine the following sentences to create coherence by using 
transition expressions from the box. 


in comtrast nevertheless previously therefore for example moreover 


| Iwantto study in Italy for a vear to leam about am. | entolled in Italian 
classes. 





2. Leaming a foreign language takes a lot of patience and efform. It helps to 
have a good ear. 





3. The college student was told to revise her essay a third time. She has still 
made great progress with her writing skills. 








4. John Steinbeck, a famous American author, wrote many books concerning 
the human condition. His novel The Grapes of Wrath dealt with the 
problems of the Great Depression, 








5. Academic writing requires a knowledge of standard grammar, sophisticated 
vocabulary, and proper organization. E-mail messages use abbreviations, 
symbols, and slang. 








6. Nowadays research is often done on the Internet. Important information 
was stored on special film called microfiche. 
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Rhetorical Focus 





exercise S Ordering ideas in a paragraph 


A. Use the list of ideas to write a short paragraph. Arrange your ideas 
in chronological order. Use language from the Rhetorical Focus box 
above. The first sentence has been done for you. 


* boil waler 
e add rice 
e cook for about rwenty minutes 











B. Use the list of ideas to write a short paragraph. Arrange your ideas 
in order of importance, Use language from the Rhetorical Focus 
box above. 


* practice speaking Spanish with friends 
e take a class in Spanish 
e visit a Spanish-speaking country 











RÊ 3 NGHÉS TP NÇM 


GIÃO TRINH GÔC 
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Rhetorical Focus 





[Bene 6 Identifying pronoun reference 


Read the paragraph. Choose the correct pronoun to complete each 
sentence. 





On Sunday afternoon, my mother and 1 went to visit my uncle. | told 
my mother that was looking forward to seeing (him)/ her) again. 
(She / He) was delighted to hear (this / D. Unfortunately, my sister 
Diana and my father were unable to attend because (they / he) had to 
work that weekend. My mother and I drove to my uncle's house. When 
(we / 1) arrived, my uncle and his wife greeted (us / we) at the door. 
(They / She) were very excited to see (us / it). 
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Rhetorical Focus 





Exercise 7 | Practicing with parallel forms 


Rewrite the following sentences to correct the non-paçallel forms. 


l. 


At the age of rwenty, | started to write plays, taking acting lessons, and 
produce shows. 





- Às à teenager, | reported on school events, editing articles for the high 


school newspaper, and published some of my stories. 








- Some of the rewards of being an author are learn about historical events, 


researching the lives of famous people, and discovering facts about 
yourself, 








+ Amending workshops on writing have taught me how to receive criticism, 


became a more focused writer, and take more risks. 






in Part 4 you will 


* leam about main and dependent clauses. 
* leam how to correct run-ons and sentence fragments. 
* leam about verb tense consistency. 
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Language Focus 


“ 








po po Serpro verbo. There are 








DO O cs ini (aa AU PNR e 

| read my speech at graduation. a 

A dependent clause does not contain a complete idea and cannot stand 
alone as.a complete sentence. A dependent clase often starts tw 

ng conjunction such as after, before, although, because, 

— sínce, wben, or wbíle. A dependent clause can be attached to a main 

-clause in order to form a complex sentence. A dependent clause can 

come before or after the main clause, but the punctuation is different. 





* When the dependem clause begins the sentence, place a comma after it. 





x 

When | read my speech at graduation, | ; 

* When the independent clause comes at the end of the sentence, 
omit the comma, 











| dependent clause | 





) when | read my speech at graduation. 





Identifying main and dependent clauses 
Underline the main clausc and circle the dependent clause in cach 
sentence. Add punctuation if necessary. 
| When Lcame into the auditorium, (he room was empty) 
2. | felt very confident because | had spent a long time practicing. 
3. Since it was my graduation 1 bought a beautiful new outfit. 
4. Although the ceremony was very long nobody was bored. 
5. We went out for a fancy meal after the ceremony ended. 
6. My family took a lot of photographs which | still enjov looking at. 
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Language Focus 
Run-on Sentences 


Run-on sentences are incorrect sentences, Run-on sentence errors 
occur when two main clauses occur together with no connector or 
punctuation between them: ' 

Langston Hughes was an important poet of the Harlem Renaissance he also 
wrote very fine short stories. (INCORRECT) 


Run-on sentence errors can also occur when two main clauses are 
separated by a comma. 


Langston Hughes was an important poet of the Harlem Renaissance, he also 


A run-on sentence can be corrected in several ways. 


nferça bre rã 
adding a subordinating conjunction such as because, when, before, 
or although. 
Although Langston Hughes was an important poet of the Harlem 
“Renaissance, he also wrote very fine short stories. 


* You can use à coordinating conjunctions such as and, but, yet, 
so, or, or for to connect the two clauses and to form a compound 


sentence. Use a comma before the coordinating conjunction. 
Langston Hughes was an important poet of the Harlem Renaissance, but he 
aiso wrote very fine short stories. 

e You can also use punctuation to correct a run-on sentence. Use a 
distinct ideas. Use a semicolon between the clauses that are very 
close in meaning. 


enero ore av Renaissance; his first 
Praia e pt 


Exercise? Identifying run-on sentences 


Write RO next to the run-on sentences and € next to the correct 


€ 


- My family and | came from Viemam | was 16 years old. 

- | came to the United States | did not know English. 

- Because 1 did not know English, | was worried about my future. 
- People are very busy working they do not have time to study. 


od td ty mm 


- Since | now know both languages, | can help my parents. 
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Exercise 3 | Correcting run-on sentences with coordinating conjunctions 


Use a coordinating conjunction from the box to correct each run-on 
sentence. You may use cach coordinating conjunction more than once. 


and but so or vet for 


|. The great American author Mark Twain traveled a lot, he still made time 
for his daughter. , 





2. The nineteenth-century British novelist Charlotte Bronte wrote Jane Eyre, 
her younger sister Emily was the author of the classic Wuthering Hetghis. 





3. Upton Sinclair was concerned about social and political problems of his 
times, he wrote The Jungle exposing the unsanitary conditions of the 
meatpacking industry. 




















6. Writers often use autobiographical information to write fiction, they adapt 
the background of other people for their story. 
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Exercise 4 | Correcting run-on sentences with subordinating conjunctions 


Use the subordinating conjunction in parentheses to correct the run-on 
sentence. 


1. Emest Hemingway wrote about the lost generation after World War |, he 
was living in Paris. (when) 
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ExeriseS Correcting sentence fragments 


Rewrite cach sentence fragment as a correct sentence by adding a main 
clause. Compare your answers with a partner. 


1. Although we do not sec cach other very often. 





2. When | visited her, 


3. Because she had a demanding job. 


4. Since | was her favonte. 


4 
> — 


5. After she got mared. 


Language Focus 


Verb Tense Consistency 


When writing an essay, it is important to be consistent in the use of 
verb tense. 


e When describing facts and habits, use the present tense. 
Tourists visit the Alamo and enjoy its history and beauty. 


e When telling a story, use the past tense. 
On our trip to San Antonio, Texas, we visited the famous Alamo and 
toured the old Spanish missions. 


* You may only shift from the past to the present tense if there isa | 
logical reason for doing so. Look at the example below. The writer 
shifts from the past to the present tense to make a comparison — ; 


between the past and the present. ; 
o RR 
“a popular tourist attraction. 
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Exercise 6 Editing a paragraph 


Read the paragraph. Correct the mistakes in verb consistency. There are 
cight mistakes. 


While | was visiting China, | experience a special kind of warmth 


from the people I come in contact with. | was always aware of their 


/ 
special quality of friendliness. | have the unique experience of being in 


Beijing on the night the Chinese win their bid to host the 2008 summer 
Olympics. On that night, | am one of a million and a half people who 
poured into the streets to express their joy and gratitude. | walked with 
them and shake hands with as many people as 1 could while T sang out 
the words: “gong xi ni ba” (congratulations). My wordstare always 
met with big smiles and enthusiastic handshakes. Those parents with 
kids on their shoulders, teenagers, and many others feel as if the rest 
of the world was welcoming them into the global community. Now | 
wish them the best, and | am hoping to retum one day. If you take a 
trip to China, you will experience the same kind of hospitality. 








In Part 5 you will 






* review the elements of an introduction and 
conclusion. 


* review unity and coherence, 


* practice correcting run-on sentences and sentence 
fragments. 
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Exercise 1 Examining an introduction 


Answer the questions below about this introduction. « 


Overcoming a Difficult Situation 


Difficult life-changing experiences become the memories that 
stay forever in our minds. We have to leam to balance the positive 


and negative effects that these situations have on us. The day after 


| finished my first year at college, 1 had one of these life-ohanging 

* 
experiences. Going on a job interview at an international bank taught 
me an important lesson. 





- Circle the hook. 
- Find the background information and write it below, 


. Underline the thesis statement. 


4. Write the topic of the thesis statement. 


- Write the controlling idea of the thesis statement. 


ExeniseZ Reordering for coherence 


The following sentences make up body paragraph 1 of “Overcoming a 
Difficult Situation.” Number them from 1 to 7 to show logical time order. 


—— à. Of course | was very happy to hear the good news, but | was also a 


lime nervous. 


—— b. One wonderful day | received an unexpected phone call. 


c. 1 knew that would give a negative impression and would show that 1 
was iresponsible. 
d. She wanted to set up a job interview with me. 


e. The following week, on the day of the interview, | was so excited 
that | had a hard time deciding what clothes to wear. 
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—— f. K was from the manager of a very important financial institution. 


——— B- 1 had to really hurry once 1 was dressed because 1 did not want to 
arrive late. 


Exercise 3. Editing paragraphs for coherence 


A. Read body paragraph 2 of “Overcoming a Difficalt Situation” and edit 
as necessary. There are seven mistakes, + 


| was in a rush to get there, 1 decided to take a taxi. The traffic was 
so homible that the driver was in a bad mood. He closed the door, my 
new skirt got caught. | tried desperately to pull it out, but it ripped. 
| thought about asking the driver to stop, | was too embarrassed to say 


anything. Although | was very upset. | tried to be calm. Fhe ride was 
much longer than | expected, the air conditioning was not working. | did 
not want anything negative to block my mind | was cager to have this 
job. | wanted to have a good interview and make a strong impression. 
Since | learned in school that first impressions are the most valuable. 





B. Read body paragraph 3 of “Overcoming a Difficult Situation” and edit 
as necessary. There arc eight mistakes. 


Finally when | arrived at the bank, | look at my skirt. The torn hem 
was hanging and was covered with dirt. Once inside, 1 go into the ladies 
room. 1 tried to wash my skirt and hold it together with a safety pin. 

A few minutes later, | was in the waiting room when the secretary call 
me. | was embarrassed and afraid that | would not get the job because of 
my sloppy appearance. The most interesting part was that the manager 
asked me what happen. When [ tell her the story, she started to laugh. 
She can't stop. She wanted to ask me something about myself, but she 
keeps on laughing. Now | was sure | would not get the job. She said, 

“| will never forget this. 1 never thought that | will have such a good 


time today. You know, when you have to interview a lot of people in one 
day, it can become very boring.” Despite this ordeal, she assured me that 
I had the right qualifications, and in the end she offered me the position. 
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Ana a conclusion 


Read the conclusion to “Overcoming a Difficult Situation” and answer 
the questions below. 


| remember this experience because it taught me to be prepared 


and on time, and not to rush when | have an interview. Tn fact, 
everything that happened on that one day gave me the confidence to 


go forward and achieve my goals in the company. We never know 
when a negative experience can end up being a positive influence on 


our life and can stay in our minds forever. 





1. Underline the sentence in the conclusion that restates the tyesis from the 
introduction. 


2. The conclusion ends with 
a. some advice. 
b. a prediction. 
c. a waming. 


d. an insight. 


ExeriseS Identifying pronoun reference 


Read the paragraph. Choose the correct pronoun to complete each 
sentence. 


Many people 1 know want attention, love, or recognition from 
others. Some of (they à them) get frustrated because they do not achieve 
what they want. In my case, | wanted recognition and | got (it À him) 
from writing. From age thirteen, | had always imagined that one day | 
would write short stories and become a well-known author. When | was 
at college, | had a good friend—Jessica Bardwell. Jessica was majoring 


in English composition and (her 4 she) encouraged me to take a creative 


wniting class. So | did, and (they / 1t) helped me improve my writing 


style enormously., 
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Jessica would also often accompany me to poetry readings and 
writing workshops. Anybody could get up and present their work so 
| decided to present (mine / é my). It was great! My classmates really 
helped (1 / me) to feel iii about my writing. E close to my 
cai the college English Department invited alt of (we / us) to 


participate in a poetry contest. My poem “Fragment of a uu won 


first prize and appeared in the local newspaper. (This À These) was 


the beginning of my professional career as a writer. | could not have 
accomplished what I did without Jessica's help. | havefearned from this 
experience that anyone can dream, but it is much easier to achieve a 


goal with a friend. 


“Exercise 7 Using transition expressions for coherence 


Combine the following sentences to create coherence by using a 
transition word from the box. 


in contrast nevertheless therefore for example moreover 


|. Sometimes when essays are written too quickly the sentences do not flow 
naturally. You should always read your essay out loud to make sure it 


2. The sonnets of Shakespeare always rhyme. Modem poetry usually uses free 
verse that does not rhyme. 


3. Writing a good play requires a strong story line. You need realistic dialogue 
and believable characters. 
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4. William Shakespeare wrote comedies as well as tragedies. The Taming of the 
Shrew and A Midsummer Night's Dream both have happy endings. 








5. Computers have grammar and spell check. A good writer should not 


depend on these tools, ' 
| 








z 


Exercise 8 Using parallel forms 
Rewrite the following sentences to correct the non-parallel forms. 


!, A few vears ago, 1 went to China to research a book, meet some old 


friends, and visiting the famous temples. À, 








2. One day we toured the Ming Dynasty gardens, walked through the narrow 
streets, and were visiting the Great Wall. 








3. | was eating with chopsticks, sampled spicy foods, and drank exotic teas. 








4. The Chinese are famous for creating silk screens, paint lacquer boxes, and 
inventing calligraphy. 








5. Temrolled in a Chinese culture class where | learned how to write a few 
characters, spoke a few words, and recognize the different tones of the 
language. 
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PART1 
Stimulating Ideas 
Describing a process involves breaking it down into individual stages. 


In this unit you will write about a festival or holiday from your culture 
and explain all of its stages in logical sequential order. 








Exenise1 Thinking about the topic 





A, Discuss the pictures with a partner. 


e Where do the music and dance activities in these photos take place? 
e What rote do vou think music and dance play at this festival? 


e Why are music and dance important features of many celebrations? 


B. Make notes about the holidays and traditions vou and your family 
celebrate. Then discuss in small groups. 
Exercise 2 Reading about the topic 


Many countries celebrate a holiday in honor of the dead. In Japan, this 
holiday is known as Obon. 
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Obon: The Japanese Buddhist 
Festival of the Dead 


The Japanese Buddhist festival of Obon is a celebration for the 
dead that takes place for three days in the summer. People believe 
that during Obon the spirits of their dead relatives return and 
the festival welcomes them home. Obon is very important to the 
Japanese people because ancestors are greatly respected. 

'Obon also celebrates the life of Mokuren Sonja, a priest famous 
for his supernatural powers. When he used these powers to look 
upon his mother, who had died, he discovered that she had fallen 
into the path of hungry ghosts and was greatly suffering. To save 
her, Sonja asked his teacher for instruction. He was told to make 
offerings to the many priests who had just summer 
retreat. Because of this good deed, his mother was saved from the 
hungry ghosts. 

During the holiday of Obon, families visit the graves of their 
ancestors to reunite with their ancestors' spirits. In preparation, 
homes are cleaned and the Buddhist altars are decorated with 
fruits, vegetables, sweets, and flowers. These gifts are blessed and 
offered to the spirits. Fires, lanterns, and incense are lit outside the 
houses to help guide the spirits home. When Obon is over, the fires 
help to send the spirits back. 

On the night of the Obon matsuri, or festival, lanterns are lit and 
the celebration begins. Men and women dress in yukata, or light 
cotton summer kimonos. There are many lively activities. Crowds 
are entertained by folk bands and dancers, while the children are 








ei na O er tor Ro seios 
and amusement. In fact, the celebrations often continue into the 
early morning hours. Obon is a magical event and a favorite among 
many Japanese. 1f you are planning a trip to the Land of the Rising 
Sun, this is one festival not to be missed. 





“a T “Ob Md Fl 7 e Dea ae Cn = * 


Buddhist: of the Asian religion of Buddhism —retreat: days of rest and meditation 
make offering: give gifts spirits: ghosts of the dead 
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Exerise3 Understanding the text 
Write T for true or F for false for each statement. 
—— 4 Obon celebrates the departure of the spirits, 
—— 2. Somja asked his teacher to help him save his dead mother. 
3. Families light incense so that the spirits stay away. 
4. After the Obon holiday, the fires help send the spiriks back. 
5 


SS, Men and women wear Kimonos. 


Exercise4 Responding to the text 


Write your answers for each question in full sentences, Then discuss 

your answers with a partner. 

1. What special talent did Mokuren Sonja have? : 
SS Sae 


2. How was Sonja's mother saved? 
3. How do families prepare for Obon? 
4. Who participates in the bon-odori? 


5. What other celebrations or nituals do you know that celebrate the dead? 


ExeniseS Freewriting 


Write for ten to fifteen minutes on the topic below. Express yourself as 
well as you can. Don't worry about mistakes. 


Think of a holiday that you would like to write about. 
e What activities and preparations are required? 

e Who participates? 

e What traditions are preserved? 






In Part 2 you will... 








* learn about process analysis organization. 

* brainstorm ideas and specific vocabulary to use in 
your writing. 

* create an outline for a process analysis essay. 
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ES WRITING TASK 


In this unit you will write a five-paragraph process analysis essay about 
the stages of a festival or holiday that you are familiar with. 


Exenise1 Brainstorming ideas 


Review your freewriting exercise. What festival or holiday will you write 
about? Use a graphic organizer like the one below to create a list of the 
preparations and activities in sequential order. 


, Cutie 
€) 
candies 


Day of the Dead 


share 
: 
Celebrate go to 





Exercise? Brainstorming vocabulary 


Think about the festival or holiday you will discuss in your essay. 
Brainstorm words for cach of the categories below that are relevant to 
the celebration. 


|. Costumes: 

2. Foods: 

3. Music/Dance: 
4. Decorations: 
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Rhetorical Focus 





A process analysis essay shows a logical progression of stages that 
lead to a finished product or end result. A process analysis essay 
might illustrate a natural process, such as photosynthésis or soil 
erosion. It may also describe how something is made dr done, such 
as baking a cake, preparing for a festival, or using a computer. 
Introduction 

e The hook introduces the process. 4 

e Background information helps the readers understand the process. 

e The thesis statement identifies the process to be explained. 


Body Paragraphs 
e The topic sentence in each paragraph introduces one stage qf the process. 


e All the materials needed in the process are mentioned. 


Conclusion 

e The conclusion gives a restatement of the process. 

e It may include a final comment that is an evaluation, a recommendation, or 
a warning. 


Reading a student essa 





Read the essay. What happens on the Mexican Day of the Dead? 





Day of the Dead Celebration 


Mexican culture is full of colorful traditions. One of them is the 
celebration of the Day of the Dead. This special holiday for remembering 
the dead takes place on November 2nd of every year. On that day, families 
believe that their dead relatives will retum home to eat and drink. In my 
native town, Puebla, preparation begins three wecks before the holiday, 

To get ready for this celebration, a number of items must be bought 
and prepared. People buy big and expensive candles, copal (a kind 
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of incense), and a special native handicraft called an ensomerio in 
which the copal is bumed. Copal is used in many religious ceremonies 
and on holidays like the Day of the Dead. In addition to buying 
candles, incense, and copal, people prepare candies. Tiny, picturesque 
sculptures of animals and skulls made of confectionery sugar are 
prepared and the names of people are engraved on the top. These 
candies are caten at the end of the celebration. As a child, eating these 
candies was my favorite part of the Day of the Dead. 

The local merchants play an important role on this day. Very 
early on the morning of November 2nd, they start to build stalls, to 
protect themselves and their products from the sunlighk Later they 
display their merchandise, which consists of fragrant fruit, colorful 
flowers, and freshly baked bread. People buy offerings for their dead 
relatives—these offerings include a candle, a skull made of sugar, and 
various types of fruit. These are all placed on an altar. People scatter 
vellow and red flowers on the ground to form a colorful path, which 
must be completed by noon. It is an indescribable pleasure to smell the 
exotic scent of the flowers. 

At sunset, families go to the cemetery to decorate and watch over 
the graves of dead relatives. First the grave is cleaned and covered 
with flowers. Many people stay awake all night guarding the grave 
and keeping the dead company until the sun rises the next day. Hungry 
families can buy traditional food and drink at the entrance of the 
cemetery. They offer flowers and candles to their dead relatives. 

When the celebration ends, most families share fruit and bread with 
friends and neighbors because they have bought too much. Some of 
the people who eat the fruit say that the taste is not the same because 
the dead have already caten the essence, the sweetest part. Of all the 
religious celebrations in Mexico, this one is observed the most, Although 
this holiday requires a lot of planning and preparation, it is a wonderful 


occaston for Mexican families to reunite and remember their ancestors. 





Ê 


Exercises | lyzing the student essay 
A. Respond to the essay by answering the questions below in complete 
sentences. 


L. 


Why is the Day of the Dead celebrated? 


























B. Examine the organization of the essay by answering the questions 


- Circle and label the thesis statement. Rewrite it in your own words. 


below. Then compare your answers with a partner. 


- Circle and label the hook. 
- Underline the background information. What do you leam from this 


information? 














- What kind of process is explained in body paragraph 3? 








- The last sentence in the conclusion offers 


a. an evaluation, 
b. a recommendation. 
c. a warning. 
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MEerdseS. Writing an outline 


Review your brainstorming ideas and freewriting exercise. Then use 
the chart below to write an outline for a process analysis essay on the 
stages of a festival or holiday that you are familiar with. 


Background information: a a 
e 
e 
Thesis statement: DT 
q 

—————eea A 
a 

| process | Body Paragraph 1 
stage 1 Topic sentence: — 
—0111110(11 11111 
————————eeeeeeee 
Steps in sequence with explanations: 
— —. 
—— 1 
e 
—— 
| process Body Paragraph 2 
stage 2 Topic sentence: 
—————— 
e 
Steps in sequence with explanations: 
no 
————e 
e 
a 

process Body Paragraph 3 


stage 3 Topic sentence: 
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Steps in sequence with explanations: 





Conclusion 
Restatement: 








Evaluation, recommendation, or warning: 
















In Part 3 you will 





* learn about sequence connectors. 
* learn about time clauses, 
e write a first draft of your process analysis essay. 
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Exercise 1. Reading a student essay 





Read the essay. What dish does the writer prepare? 


The Thanksgiving Dinner 

Three days before Thanksgiving, | went to the supermarket to do my 
weekly food shopping. The cashier gave me a free twenty-pound turkey 
because my food receipt was over fifty dollars. When | got home, 
| called my mother and offered to help her prepare Thanksgiving dinner 
by cooking the turkey. 1 did not know how to cook a turkey, but since | 
had gotten one, | decided it was a good opportunity to leam how. 

Before I could begin, I had to find a recipe. | went on the Internet 
and looked at several cooking websites. Friends also gave me cooking 
advice. My goal was to make the juiciest and tastiest turkey ever. 
Eventually, | found a very good recipe. While | prepared the turkey, 
| imagined everyone at the party asking, “Who cooked such a delicious 
turkey?” Now 1 will proudly tell how to achieve such a delicacy. 

A frozen turkey must be defrosted and prepared before it is 
roasted. First take the turkey out of the freezer and put it in the 
refrigerator for three days before cooking. After the turkey has been 
defrosted, take the plastic off and place it in a large bowl with water 
and seven squeezed lemons. Leave it to marinate for half an hour, 
Next, wash the turkey thoroughly. After this, poke the turkey with a 
knife and add seasoning. Try to get the freshest herbs you can find 
because the quality of the ingredients is highly significant. | used 
the following ingredients: garlic, onion, pepper, oregano, parsley, 
coriander, salt to taste, and three packets of Sazón Goya, a Spanish 
seasoning, for added flavor. All these ingredients are mixed in the 
blender. Finally, brush olive oil on the top part of the turkey to 
achieve a golden look. 
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No turkey is complete, however, without rich stuffing inside. There are 
many options to choose from. Some recipes call for rice while others use 
combread or white bread. To make à combread stuffing. first, follow the 
directions from a combread mix and then put the combread in the oven to 
bake. Second, while it is baking, cut some chorizo sausage, and sauté it. 
Then, chop some garlic and onion and sauté that until y is golden brown. 
As soon as the combread is done. take it out of the oven to cool off. 

Mash up the combread and mix all the ingredients together. Add some 
freshly chopped parsley and walnuts, salt, pepper, and thyme. Betore you 
put the turkey in the oven, loosely fill the cavity with the mixture and sew 

the opening shut with thick thread. Finally, cook it in the ve for five 
hours, the recommended time for a twenty- -pound turkey. There you have 
my personal recipe for an exquisite Thanksgiving turkey. 

Atmy family's Thanksgiving feast, | waited patiently for their 
reactions as they ate dinner. But no one said anything. | hesitated but 
could not resist and asked what they thought of the food. They said 
everything was delicious, but the turkey was amazing. | told them 
that | had made the turkey. They were so astonished that they asked 
my mom if she had helped me. [explained that 1 had learned how to 
prepare and roast the turkey all by myself and explained the steps. 

My family was impressed by my cooking talents. As a result, | am 
now responsible for preparing Thanksgiving dinner next year, too! 








Exercise 2 Analyzing the student essay 
A. Respond to the essay by answering the questions in full sentences. 
t. How did the writer leam how to prepare à turkey? 





a ei 
e 

2. According to the writer, what contributes the most to making a tasty 
(UM eee 
ie e 


eim 
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3. Which two steps in the process occur at the same time? 








4. What determines the cooking time for a turkey? 





5. What is your favorite holiday meal? What makes it special? 








B. Examine the organization of the student essay by answering the 
questions below. Then compare your answers with a partner. 
1. Circle the hook, “ 


+ 
2. Underline the thesis statement. Rewrite it in your own words. 





3. Write some words or phrases the writer uses to signal steps in the process. 











4. Underline all the verbs that describe the preparation and cooking process. 
5. What steps are explained in body paragraph 3? 








6. How is the writer's feeling of accomplishment confirmed in the conclusion? 














Part 3 43 


Exencise3 Identifying sequence connectors 


Read these instructions for doing laundry. Circle the sequence connectors. 


How to Do the Laundry 


First, collect all the dirty laundry. Second, separate the clothes into 
| 
two piles: whites and colors. Third, put the clothes into the washing 


machine. Next, add the detergent. After this, select a wash cycle 
(whites, colors, delicate) and tum the machine on. Then, when the 
wash cycle is finished, remove the clothes and place them in the dryer. 
Finally, fold the clothes and put them away. 





" 
Usin uence connectors in describing a process 


A. Read these sentences from a process paragraph. Number the 
sentences from 1 to 6 to show a logical sequence. 


How to Write a Term Paper 
—— à. Edit and revise your work. 
—— b, Write the first draft of the paper. 

— € Decide on a topic that you want to research. 
—— d. Organize the information in order of importance. 
—— €. Review what has been written on the topic. 


f. Develop a term paper outline. 


B. Rewrite the sentences above into paragraph form. Use sequence 
connectors, 
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Language Focus 





Eercises Combining sentences with time clauses 


Combine each pair of sentences to create a single sentence with a 
time clause and a main clause. Use the word in parentheses. Write the 
sentence two different ways. 


1. Tum off your computer. Make sure to back up your work. (before) 


did Ze 2. + o: 146) o 





Fis1e | Es 184 . oo o. (84 dat. E e! as F-h, 4 É + 
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3. Format it. Use the new computer disk, (before) 


4. Save your essay on a disk. Print it out. (after) 


5. Finish reading your e-mail. Log out. (as soon as) 


O 


6. Close all programs. Shut down the computer. (after) 


Exercise 6 | Writing a first draft 


Review your outline, Then write the first draft of a five-paragraph 
process analysis essay about the stages of a festival or holiday. 


“Exercise 7 | Peer editing a first draft 


After you write your first draft, exchange it with a partner. Answer the 
questions on the checklist on page 47, Write comments or questions for 


your partner's draft. Then read your partner's comments about your 
first draft and revise it as necessary. 
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ro EINE: so 


ao 










In Part 4 you will 


* learn about passives. 
* learn about passives without an agent. 

* learn about verbs with no passive forms. 
e edit your first draft for mistakes. 
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Now that you have written a first draft, it is time to edit. Editing involves 
making changes to your writing to improve it and correct mistakes. 


* 


Language Focus o, 
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Exercise! Changing active sentences to passive 
Rewrite the active sentences below as passive sentences. 


L Gecnzi ceenpos fr erceirh medo 





3. The stalls protect the fragrant fruit from the sun. 





4. The relatives of the dead must guard the grave. 





5. The fireworks fascinate the children. 


6. The merchants sell traditional food to the families. 





Language Focus 





Exercise 2] Omitting agents with modal passives 


Change the following sentences from active to passive. Do not include 
the agent. 


ts 


- Musicians should not play music too loudly. A 


People must clean gas grills properly. 


€ 
Everyone should pick up litter and trash. 





- Parents must not allow children to play with fireworks. 





You must cook hotdogs and hamburgers thoroughly. 








- People may display flags in front of the houses. 





Exercise 3 Including or omitting agents with passives 


Change the following active sentences to passive. Omit the agent when 
it is not necessary. 


L. 


People cat sushi in Japan. 





« The city government organizes many festivals. 





- Someone bakes special breads and cakes for the celebration. 


Do 


« You must defrost the turkey in the refrigerator. 


SS 


- On Saint Patrick's Day, many people in the United States wear green, 


SS 


- Merchants sell a lot of flowers and chocolates on Valentines Day. 


E 


50 Unit 2: Process Analysis Essays 


Language Focus 





Reco verbs with no forms 


Change the sentences to the passive form. If the verb in the sentence 
does not have a passive form, write X next to the sentence. 


——— 1, The special costume fits Kaoru perfectly. 


—— 2. The families bless the gifis offered to the spirits, 


—— 3, Many cultures have special festivals in honor of the dead. 


—— 4, People do not sleep well in hot weather. 


— 5, Families decorate the Buddhist altars. 


—— 6. The spirits arrive during Obon. 
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Exercise S Editing a paragraph 


Read the paragraph. Correct the mistakes in passive structure. There are 
seven mistakes. 


Every vear, the falling autumn leaves signal the approach of Halloween. 


It is one of the most popular holidays in the United States, ahd it enjoyed 


by both children and adults. Many parties are held on this occasion when 
special costumes, masks, and wigs wom. Some of the most popular 
costumes that are chose are characters from children's fairy tales as well 
as witches, ghosts, and famous movie stars. Prizes are often given for the 
most unusual and creative disguises. Faces are paint with odd designs and 
colorful makeup. The fronts of many houses decorated with grdkestones, 
monsters, and jack-o-lantems. These lanterns are making from pumpkins, 
which are carved out to create scary faces. On the night of Halloween, 
children go trick-or-treating, which means going from house-to-house 

to collect candy. For kids and adults alike, Halloween is great fun. But 
remember, young children should to be accompanied by an adult at 


all umes. 





Exercise 6 Editing your first draft and rewriting 


Review your essay for mistakes, Use the checklist, Then write a final 
draft. 


Put a check (/) as appropriate. 

(]1. Did you use any logical connectors? 

|! 2. Did you use any time clauses? 

[] 3, Did you use any modal passives? 

[| 4. Did you use any passives without agents? 










In Part 5 you will... 


* review the elements of process analysis writing. 
* practice writing under a time limit. 
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In this part of the unit, you will complete five exercises to improve your 
accuracy, write à timed essay to improve your fluency, and explore 
topics for future writing. À 


Exercise 1 Using sequence connectors 


A. Read these sentence from a process paragraph. Number the 
sentences from 1 to 6 to show a logical sequence. 


Applying for a scholarship 

—— 4, Select three or four scholarships that are appeopgiate for you. 
—— b. Complete the application. 

—— € Go to the Internet and review the requirements. 

—— d. Submit the application and wait for a response, 

— € Check with your counselor for available scholarships. 

—— f. Request an application form. 


B. Rewrite the sentences above in paragraph form. Use sequence 
connectors. 





——— 111 
e 
e 
——————— 


Exercise 2. Combining sentences with time clauses 


Combine each pair of sentences to create a single sentence with a time 
clause and a main clause, Use the words in parentheses. Write the 
sentence in two ways. 


1. Take off your shoes, Enter a Japanese tea house. (before) 


———————————e 
——————e No 


2. Begin the ceremony. Sit in the proper position. (after) 
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3. Pour hot water into the tea bowl. Stir the mixture. (as soon as) 








4. Admire the design of the bowl. Taste the tea. (before) 





5. Pass the bowl to the next person. Drink the tea, (after) 








ing active sentences to the passive 
Rewrite the active sentences below as passive sentences. 
1. The fans idolize baseball players. A, 











2. Fans can buy tickets on the Internet, 








3. Large corporations often sponsor the games. 








4. The umpire must wear a special vest. 








5. Millions of viewers watch baseball on TV. 








E 


Exercise 4. g passives with and without agents 


Rewrite the active sentences below as passive sentences. Omit the agent 
when it is not necessary. 


1. The principal must approve the changes to the schedule. 
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2. You must plug in the electrical drill. 








3. People close banks and other businesses on national holidays. 





Y 





4. In Idaho, people grow potatoes and other vegetables. 








5. The New York Times publishes a weckend edition. 





> >>>>>>>—>— + 
MESES! Editing a paragraph 


Read the paragraph and edit as necessary. There are seven mistakes. 


In college, students have many responsibilities, and one of them is 
to understand the rules of the university. International students may 
be confused by some of these rules. For instance, on most American 
college campuses, alcohol consumption is prohibit because of the 
many alcohol-related deaths among young people. Educators believe 
that students should be make aware of the dangers of excessive 


drinking. Another issue is smoking in public spaces, which permitted 
in some countries around the world. In the majority of American 
schools, smoking is not allowing in cafeterias, dormitories, and 
student unions. However, in most classrooms, food and drinks may 
to be consumed. Before students enter a classroom or lecture hall, 
they are expect to tum their cell phones off. Plagiarism and cheating 
on exams be not tolerated; serious consequences may result, 
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KR Ss. TIMED WRITING: 60 minutes 


Write a five-paragraph process analysis essay on the process of 
preparing for a special occasion. Before you begin to write, review the 
suggested time management strategy below. 

Step1 | BRAINSTORMING: 5 minutes , 
Write down ideas and vocabulary for your essay on a separate piece of 
paper. You may want to list the steps of the process in sequential order. 


Step2  OUTLINING: 5 minutes 


Write an outline for your essay. 
Introduction 4 
Hook: * 


Background information: 


Thesis statement: 


process Body Paragraph 1 
Stage 1, Topic sentence: 


Steps in sequence with explanations: 
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process Body Paragraph 2 
stage 2 Topic sentence: 


Steps in sequence with explanations: 
sus õmusmuocssnnssiiiooe 


process Body Paragraph 3 
stage 3 Topic sentence: 


———A—————— 


Steps in sequence with explanations: 


Conclusion 
Restatement 


Evaluation, recommendation, or waring: 


Step3 WRITING: 40 minutes 


Use your brainstorming notes and outline to write vour first draft on a 
separate piece of paper. 
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Step4  EDITING: 10 minutes 


When you have finished your first draft, check it for mistakes, using the 
checklist below. 


Put a check (/) as appropriate. 

[] 1. Does the essay have five paragraphs? 

[]2. Is there a thesis statement that focuses the essay? 
13 “o a: ARRAES 


|.) 4, Do the body paragraphs explain the steps clearly? 

(]'S. Did you use logical connectors? 4 
(16. Did you use any time clauses? 

[]7. Did you include any passives or modal passives? 

() 8. Does the conclusion restate the steps in the process? 





1. Write a five-paragraph process analysis essay on one of the following 
topics. Use the Internet or other sources to rescarch the topic, if 
necessary. 

e How does the human respiratory system work? 

e What makes a volcano erupr 

e How would vou prepare for a part in a play? 

e How are laws made in vour native country? 

e How does a person become a candidate to run for office in vour native 
country? 

2. Write a five-paragraph process analysis essay on one of the topics 
above, but from a friend's point of view. Interview a friend, 


classmate, or relative about his or her views on the topic. Take notes 
during the interview to use for your essay. 


3. Use the Internet or other sources to rescarch one of the topics or a 
topic of your choice. Then write a process analysis essay based upon 
vour research. 


58 Unit 2: Process Analysis Essays 


Unit Goals 


Rhetorical focus: 


* cause and effect organization 
* relating effects to causes 


Language focus: 
* sentence connectors showing cause and effect 
* real and unreal conditionals 
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Many people travel great distances to find happiness. Others find 
happiness in the world around them. In this unit you will explore the 


causes of happiness. “ 


“I've got the bowl, the bone, the big yard. 1 know 1 should be happy.” 





“Exercise 1 Thinking about the topic 

A. Discuss the cartoon with a partner. 

e What do the bowl, the bone, and the vard represent to the dogs im 
the cartoon? 

e What is the message of the cartoon? 
e How do you feel about the issues raised by the cartoon? 

B. Make notes about what makes you happy. Then discuss in small 
groups. 


Exercise? Reading about the topic 


A young filmmaker from New York made a documentary about how to 
find happiness, “One Happy Movie,” which provides some decp insights. 
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What Makes People Happy? 
Young Filmmaker Finds the Answei 


peers: people of the same age or class as others 
sought out: went to look for 





Part 1 





trrelevant having nothing to do with the subject 


1. Aaron Mighty enjoyed fraternities and parties. 

2. He was sure about his future. 

3. People thought that the idea for his movie was original. 

4. He was not concemed about how much money the movie would ear, 
5 


- According to Mighty, a beautiful home, money, and a nice car will 
not bring happiness, 





2. How did Mighty find answers to his questions? 
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4. Do you agree with Mighty's conclusions? Why or why not? 


5. you were to research what makes people happy, hat kind of evidence 
would you look for? 


Exercise 5 Freewriting 


Write for ten to fifteen minutes on the topic below. Express yourself as 
well as you can. Don't worry about mistakes. a, 


People find happiness in different ways. How do vou find happiness? 

e What are some of the physical, emotional, and psychological things in life 
that make you happy? 

e How do vou express your happiness? 

* How does it affect the people around you? 


In Part 2 you will 












* learn about cause and effect organization. 


* brainstorm ideas and specific vocabulary to use in 
your writing. 


* create an outline for a cause and effect essay. 


Part 1 
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NS WRITING TASK 


In this unit you will write a five-paragraph cause and effect essay about 
the physical, emotional, or psychological causes of happiness. 


Exercise! Brainstorming ideas 


64 


In the left column of the chart, note three different causes of happiness. 
In the right column, note details associated with these causes, These 
details may be explanations, examples, or facts. 


Causes of Happiness - + Details 


Exerise2Z Brainstorming vocabulary 


A. The vocabulary below is useful for writing about happiness. Write 
related words that will add details to your essay. 


|. Happiness: fulfiliment, contentment, satisfaction, peace of mind, 





ty 


Actions: achieve, accomplish, succced, 


3. Results: Bring about, result in, lead to, 


B. Practice writing example sentences using the words above. Use a 
dictionary for help. 


1. Achieving job satisfaction results in feelings of contentment. 


Es 


Unit 3: Cause and Effect Essays 


Rhetorical Focus 


A cause and effect essay explains why certain actions, situations, 

and behaviors happen. The essay can star with an effect, such as 
success, and find its causes, which might be edugation or talent. 

Or the essay can begin with a cause and describe its effects. 


Introduction 

e The hook introduces the cause(s) or effect(s). 
* Background information helps the reader understand the cause(s) or 
effect(s). It can give historical information. 

e The thesis statement shows the relationship between the causeís) and effect(s). 


The topic sentence in each paragraph defi effect to 

. aaa pa 

support the thesis. 

Terão citei Ler mada oem be Corte rendao 
include explanations, examples, or facts. 

e Body paragraphs are organized in order of importance, chronologically, or 

according to short-term or long-term effects. 

e Each paragraph must use clear logic. 

Condusion 

e The conclusion restates the cause(s) and effect(s) of the essay. 

e It may evaluate or reflect on the ideas presented. 

e It may give advice. 


Exercise3 Reading a student essay 


Read the essav. What are the effects of a positive outlook? 


Effects of a Positive Outlook on Our Lives 


Happiness is a state of being that everyone wants to achieve. A 





positive outlook can help you be happy and change the outcome of 
your life. can enrich your relationships, improve your health, and 
guide you through some of life's greatest challenges. 

A positive outlook helps you find happiness in professional, social, and 
personal relationships. Having a positive attitude will help you find a good 
job and keep it. Colleagues enjoy working with someone who always looks 
at the bright side and avoids conflict. Friends will appreciate your energy 
and wamt to spend more time with you. A happy person makes everybody 
else happy. It is contagious. Happiness and a positive outlook on life can 
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also have a beneficial effect on personal relationships. As a consequence, 
any partnership will be a solid, strong, and happy relationship. 

Having a positive outlook also makes a person healthy. In fact, 
medical science has proven that stress, which causes many of today'”s 
common illnesses such as high blood pressure, heart digease and 
cancer, can be avoided when people feel good about themselves. If 
you have a good sense of humor and laugh a lot, a chemical substance 
called serotonin will be released into your blood stream, giving you an 
immediate feeling of well-being and tranquillity. It has also been found 
that the elderly recover faster from illness when they are cheerful. 
Being positive and happy is synonymous with health and longevity. 

Finally, people with positive outlooks are stronger and ab of 
confronting difficult situations. They develop clear minds, which help 
them cope with life's challenges better than those individuals who 
are not at peace with themselves. Happy people's optimism creates 
the strength needed to find rational solutions to the many unexpected 
problems that life presents. This optimism also promotes self-esteem. 
For example, happier students are more likely to approach professors 
for help when they are having some trouble in their course work. 

In contrast, unhappy or less happy students may internalize their 
frustrations and be less likely to seek out help. 

In conclusion, it is a good idea to have a positive outlook and 
recognize what makes us happy since it will bring us more harmony. 
Happiness will bring us strong relationships, good health, and the 
ability to face any obstacle. If we promise ourselves to laugh more and 
think positively, we will change our lives for the better. 


Analyzing the student essa 


Examine the organization of the essay by answering the questions 
below. Then compare your answers with a partner. 


1. Circle and label the hook, 


2. Underline the background information. 
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3. Circle the thesis statement. Rewrite it in your own words, 


4. Underline the topic sentence in each body paragraph. 


5. Write rwo details from body paragraph 3 that illustrate the effects of 
happiness. 





6. How are the inroducúon and the conclusion similar? 


JExrdses) Writing an outline A, 


Review your brainstorming ideas and freewriting exercise. Then use the 
chart below to write an outline for a cause and effect essay about the 


physical, emotional, or psychological causes of happiness. 


Introduction 
Hook: 


Background information: 


Thesis statement showing a relation between cause and effect: 


Body Paragraph 1 


Topic sentence: 


Supporting details; 
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camez] Body Paragraph 2 


Topic sentence: 


Supporting details; 


cause3 Body Paragraph 3 


Topic sentence: 


Supporting details: 





Conclusion 
Restatement: 


Evaluation, reflection, or advice: 





In Part 3 you will 






* learn more about causes and effects. 

* leam about sentence connectors showing cause and 
effect. 

e write a first draft of your cause and effect essay. 
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Exercise1 Reading a student essay 


Read the essay. According to the writer, what factors lead to success in 
college? 


Factors that Lead to Success in College 


The road to success in college is full of obstacles that might interfere 
with students reaching their goals. Despite these obstacles, students can 
achieve their dream of caming their degree. They neec from 
family and friends, strong motivation, and the ability to s. 

First, college students need the support of their families to succeed. 
If they are lucky, they have families that protect and nurture them. Their 
family members act as helping hands, friends who they can depend on 
emotionally. Students need this support system to help them realize their 
own capacity even when they doubt themselves. For example, because 
the work load is too great or the exams are too hard, students may get 
discouraged. Families can encourage them to persevere. In addition, 
tuition and books are very expensive;, consequently, some students are 
forced to work. If they receive financial assistance from their families, 
they can dedicate all their time to their studies. 

Students need to keep up the motivation they need to study. 
Students have many obligations to fulfill, such as completing 
homework assignments and research projects, studying for exams, 
and writing term papers. Many students work after school and arrive 
home late at night. Only dedicated and responsible students will 
push themselves to finish their work before going to bed. When the 
options are to go to a party with friends or stay home and work, only 
determined students will choose to study. 

Students also need to focus on realistic academic goals. Many 
students are not aware of the importance of selecting the right college 
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and major. In fact, a wrong decision may result in a waste of time 

and money. For example, students may have very high expectations 
and select a major that presents demands they cannot meet. In some 
cases, they find themselves on a career path they do not even enjoy, 
As a result, they may have to change their major or drop out of college 
when they realize that they cannot keep up their grades, If they are 
more focused on what they want, the better their chances will be to 
achieve their goals. 

H students are enthusiastic about what they are studying, realistic 
about their academic goals, and receive support from their families, 
their college journey will be easier. They need to transformg themselves 
into cagles. An cagle knows how to focus on what it wants and capture 
it even when the distance is great. 





n ng the student essa 


Respond to the essay by answering the questions below in full 
sentences. 


|. What are some of the obstacles that college students face? 


> 








2. What might prevent a student from finishing his or her college work? 
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Rhetorical Focus 
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Badges) Identifying related effects 


Write X next to the sentence that does not relate to the statement. 


|. Being a happy person can benefit your life in many ways. 
—— à. A happy person can make friends more easily 
—X b. There are many happy people all over the world. 
—— € Happy people can solve their problems effectively. 
2. Nis important to get a college education. 
—— à. A college education provides more job opportunities, 
—— b. A person's life-long carmning capacity is increased. 
—— €. Many colleges offer scholarships. 
3. Air pollution has many negative effects. 
—— à. An example of air pollution is car exhaust fumes. 
—— b. Asthma rates increase in highly polluted areas. 
e € Unclean air destroys the natural environment. 
4. Watching too much television affects everyone. 
—— à, K reduces the amount of time people read. 
—— b. Research has shown that children become more aggressive. 
—— €. Many homes have more than one TV, 
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5. There are many advantages to using computers, 
mm 4. Computers have become more reasonable to purchase. 


—— b. Using computers saves time writing reports and letters. 
— € The time needed to do research is greatly reduced. 


Language Focus p 
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Exercise 4. Using connectors to introduce a clause 


Combine each pair of sentences to show cause and effect. Use the 
connector in parentheses. 


1. There have been new advances in air and space technology. We are able 10 
travel greater distances in less time. (because) 





2. People are living longer. They are receiving better medical treatment. 
(since) 








3. Orchestras are trying to attract a younger audience. Reduced rates at 
concert halls are available for many high school studetils, (because) 








4. Research has shown that it reduces stress. More and more individuals are 
practicing voga, (since) 








Exercise 5 Using connectors to introduce a phrase 


Combine each pair of sentences to show cause and effect. Use the 
connector in parentheses. You will need to change the first sentence 
into a noun phrase. 


1. Interest rates are low. More people are buying homes for the first time. 
(due to) 





2. The pollen count is high. My allergies are very bad this season, (as a result of) 








3. My work was excellent, | received the highest grade in the class. (because of) 
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4, The fire was destructive, The building had to be demolished. (due to) 


Lang uage Focus 





Exercise 6 Using connectors to show effect 


Combine each pair of sentences to show cause and effect. Use the 
connector in parentheses. 
1. The picnic was cancelled, The weather was bad, (therefore) 





2. The fire caused major damage to the school auditorium. We will have the 
performance in the town hall, (consequently) 


3. Many farmers moved to California. The Great Depression was devastating. 
(as a result) 


4. Flights no longer provide meals. Airlines have cut back services. (as a result) 
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5. The reviews were great, The theater added more performances. (therefore) 








Exercise 7. Writing a first draft 


Review your outline, Then write the first draft of a five-paragraph essay 
about the causes of happiness. 


Exercise 8. Peer editing a first draft 


After you write your first draft, exchange it with a partner. Answer 
the questions on the checklist. Write comments or questions for your 
partner. Then read your partner's comments about your first draft and 
revise it as necessary. 
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In Part 4 you will 


* learn about real and unreal conditionals. 
e edit your first draft. 
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Now that you have written a first draft, it is time to edit. Editing involves 


making changes to your writing to improve it and correct mistakes. 
v 


Language Focus 
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Exercise 1 Using real conditionals 


Change each statement below into a real conditional sentence. Use ill, 
can, should, or may in the main clause. 


|. Take a computer course and have better job opportunilts. 


* 
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2. Study hard and pass the test. 





3. Get a roommate and share the rent. 





4. Go to bed early and wake up refreshed. 


— 1 
5. Read more and increase your vocabulary, 
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Using unreal conditionals 4 
Write meaningful unreal conditional sentences. Use the words given. 


|. snow in Hawaii / go skiing 


2. travel by bus / own a car 





3. watch a lot of TV / read books 





4. know how to cook / make dinner for the whole family 





5. have a lot of rain in the spring / not go camping 





Exercise 3 Using real and unreal conditionals 


Complete these sentences with your own ideas. Remember to use 
commas where needed. Compare your answers with a partner. 


1, Wthe economy improves, more people wilhavejobs 
2. 1 would buy a beach house 

3. If people receive better health care, 

4. 1 would leam a foreign language 


5. If home owners used solar energy, 
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Exercise 4d Editing a paragraph 


Read the paragraph. Correct the mistakes in real and unreal 
conditionals. There are seven mistakes. 


IH you liked music, think about taking a music appreciation course. 


If you would have any talent in that direction, you may want to join a 


choir. | joined a choir two years ago and 1 enjoy it very much. 1 know 
that 1f | didn't have my rehearsals, | will be very unhappy. 1 look 
forward to working with a conductor, learning challenging pieces and 
singing with a group. If | missed a rehearsal, I feel a little depressed. 
Even if we work on a difficult piece, 1 would find the challenge 
exhilarating. If music is not the hobby for you, you sholild found one 


that can bring you happiness. If you do, you would not be sorry. 





ExeriseS Editing your first draft and rewriting 


Review your essay for mistakes. Use the checklist. Then write a final draft. 













Put a check (/) as appropriate. 
L] 1. Did you use any real conditionals? 

“) 2. Did you remember to use will in the main clause for real conditional sentences? 
(13. Did you use any unreal conditionals? 


“| 4. Did you remember to use the past tense in the if clause for unreal 
conditional sentences? 


(15. Didyou ii ii RR Li ia RS 





In Part 5 you will... 


* review the elements of cause and effect writing. 
º practice writing under a time limit. 
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In this part of the unit, you will complete six exercises to improve your 
accuracy, write a timed essay to improve your fluency, and explore 


topics for further writing. . 
Exercise! Identifying related causes and effects 





Write X next to the sentence that does not relate to the statement. 
1, 





Strong economic growth in a country achieves many desired goals. 


a. More people buy houses. 
— b. Strong economic growth followed World War 1. 
c. There is less unemployment. 'R 


- Weather can influence your life. 


—— 4, Weather conditions in the world are changing. 
b. Cool climates promote hard work. 
e In rminy climates people are often depressed. 


- Automobiles have changed the way people live. 


—— à. They offer increased mobility. 
—— b. Many cars have air-conditioning. 
—— € They save commuting time, 


- Good parenting has many positive effects. 


—— à. Children treat others with respect. 
—— b. K promotes academic success. 
—— € Good parenting takes a lot of time. 


- Pet ownership offers many rewards. 


—— à. Dogs, cats, and hamsters are popular household pets. 
—— b. Having a pet prevents many common illnesses. 
—— € Children leam how to be responsible. 


- Listening to loud music has its consequences. 


— a. Stress levels can increase significantly. 
—— b. The ability to concentrate is reduced. 
—— € Young people all over the world listen to loud music. 
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Exercise2 Using connectors to show cause 


Combine each pair of sentences with the connector in parentheses to 
show cause, You may need to change one of the sentences into a noun 
phrase. 


l, 


The construction industry is thriving. There is a high demand for new 
housing. (since) 








- Many young adults want to go to college, The competition for jobs has 


become fierce. (because of) 








- People are living longer. Second careers are more common. (because) 








- Newspapers and magazines are losing subscribers. Readers obtain more 


up-to-date information from the Internet. (since) 








- There is a great need for nurses. Many students are entering the profession, 


(due tO) 





- The Suez Canal was built. Ships are able to travel faster from the west to 


the east. (as a result of) 





Exercise3 Using connectors to show effect 


Combine each pair of sentences with the connector in parentheses. 


l. 


People are cooking less, Microwaves are time-saving. (therefore) 








- More police patrol the streets. Crime rates are high. (consequently) 
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3. Globalization is increasing. English has become a more popular language. 
(as a result). 








4, Consumers have more choices. Shopping malls are huge. (consequently) 


“ 








5. Cell phones are convenient and economical. Many people have cancelled 
their home service. (as a result) 








6. The exam was challenging. Many students failed. presa 
' 








sing real conditionals 
Change the following statements into real conditional sentences. 
1. Work hard and succeed in your career, 








2. Work at a job you like and accomplish more in less time. 














4. Have a DVD drive and be able to watch movies on your computer. 








5. Plant perennials and have flowers again next vear. 








6. Purchase tickets online and save money. 
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Exercise S Using unreal conditionals 


Write meaningful unreal conditional sentences. Use the words given. 


1. play an instrument / you cannot join an orchestra 





—DDDw>w> >>> — 


2. have à long semester / have less vacation time 








3. have a microwave / cook everything on the stove 








4. own a laptop / work efficiently t Y 








5. have any credit cards / pay with cash 








MExemiss 6! Editing a paragraph 


Read the paragraph and edit as necessary. There are six mistakes. 


Today, people work long hours and have too many responsibilities; 


as a result, they have very little leisure time. If people spent more 
time with family and friends, they will be happier. Often parents do 
not have enough time to spend with their children. Therefore, young 
children do not receive the parental attention they need. If parents 


have more home time, they could play games with their children, and 
participate in more school activities. If parents spend more time with 
their children, children would do better in school. Furthermore, if 
workers had more leisure time, they can go on more family vacations. 
Teenagers had more time to communicate with their parents if they did 
not have so many responsibilities. If leisure time increase, the family 
unit would be stronger and society as a whole would benefit. 
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E LJ TIMED WRITING: 60 minutes 


Write a five-paragraph essay on the causes of stress in our society today. 
Before you begin to write, review the suggested time management 
strategy below. 


Step 1 | BRAINSTORMING: 5 minutes 


Write down ideas and vocabulary for your brainstorm on a separate 
piece of paper. 


Step2  OUTLINING: 5 minutes 


Write an outline for your essay. 





Introduction 
Hook: 











Background information: 











Thesis statement showing a relation between cause and effect: 








| cause | Body Paragraph 1 


Topic sentence: 











Supporting details: 


e 








cause? | Body Paragraph 2 


Topic sentence: 











Supporting details: 
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“cause3 Body Paragraph 3 


Topic sentence: 





Supporting details: 


= mu 





Conclusion 
Restatement: 


Evaluation, reflection, or advice 





Step3 WRITING: 40 minutes 


Use your brainstorming notes and outline to write your first draft on a 
separate piece of paper. 


Step4  EDITING: 10 minutes 


When you have finished your first draft, check it for mistakes, using the 
checklist. 


Put a check (/) as appropriate. 
[1] 1, Does the essay have five paragraphs? 
[ 12. Does the introduction include a general thesis about the causes and 


effect? a 


[|] 3, Does each body paragraph contain a topic sentence that defines a 
specific cause? 


[] 4, Does the essay include connectors to show cause and effect? 
[ 15, Are all the conditional verbs in the correct form? 


[] 6. Does the conclusion restate the causes? 





Par 5 85 





1. Write a five-paragraph cause and effect essay on one of the following 
topics. 


e Choose a famous person to write about such as Gandhi, Eleanor Roosevelt. 
Mother Teresa, or Nelson Mandela, What effects did this person have on 
his/her country and on the world? What are the factors in this person's life 
that led him or her to become such a powerful figure? 

* Choose a historical event or period, such as the Great Depression, the 
Meiji Period, the French Revolution, or the Cultural Revolution. Write about 
either their causes or the effects, 

* Choose a natural phenomenon, like the Dust Bowl, an earthquake, or the 
plague, and discuss what the causes and effects were on society. 


2. Write a five-paragraph cause and effect essay on one of the topics 
above, but from a friend's point of view. Interview a friend, 
classmate, or relative about his or her views on the topic. Take notes 
during the interview to use for your essay. 


3. Use the Internet or other sources to research one of the topics or a 


topic of your choice. Then write a cause and effect essay based on 
vour research. 
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Stimulating Ideas 


Every day we are faced with ethical questions about what we think 
is right or wrong. In this unit you will express your opinion about 
whether or not it should be legal to download or share copyrighted 
property from the Internet. 











Exercise 1 Thinking about the topic 


A. Discuss the picture with a partner. 


e Who are the mwo characters in this picture? 
e Whar do you think is happening? 


e Do vou think the young man is guilty of a crime”, 


B. Make notes about the kinds of copyrighted property people 
download off the Internet and whether or not you think 
downloading should be legal. Then discuss in small groups. 


Exercise 2 Reading about the topic 
Many countries today are concerned about the ethics of downloading 
and sharing movies off the Internet. The case of Yoshihiro Inoue 
may make some people think twice before downloading copyrighted 
material off the Internet. 
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Japanese Man Found Guilty of 
Online Movie Theft 





piracy: copying and selling someone elsc's property illegally 
precedent: an example for the future 

copyright: legal ownership of a creative work 

treaties: Icgal agreements between countries 

unchecked: letting something get worse because it goes without notice 
pursued: gone after 
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Exercise 3 Understanding the text 


Write T for true or F for false for cach statement. 


—— 1 Inoue was an employee of a Hollywood studio. 

—— 2. Copying movies is a crime in most countries, 

—— 3. Fewer than eighty nations protect anistic works. 

—— 4. The recording industry started prosecuting pirates before the movie 
industry did, 

—— 5. These thefts could cost the movie industry almost $27 million a year. 

— 6, People who invest in movies always make money, 


Exercise 4 Responding to the text 


Write your answers for each question in full sentences. Then discuss 
your answers with a partner. 


1. Why was this arrest so important? 





2. What is the function of the Universal Copyright Convention? 


3. Why is the movie industry so afraid of the downloading and sharing of 
films? 
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4. Do you think Yoshiro Inoue should have gone to jail for Internet piracy? 
Why? 














5. What kind of punishment do you think should be used against people who 
commit Internet piracy? 











Exercise S Freewriting 


Write for ten to fifteen minutes on the topic below. Express yourself as 
well as you can. Don't worry about mistakes, 


According to the movie industry, people who download and distribute copyrighted 

materials should go to jail. What do you think of the movie industry's decision? 

* Do vou think the law should intervene in these cases? 

* How are new technologies making it so difficult to enforce the law or easy 
tor people to break the law? 

* Do vou think enforcement of the laws will be difficult? 







In Part 2 you will... 





* learn about argumentative organization. 


* brainstorm ideas and specific vocabulary to use in 
your writing. 


* create an outline for your argumentative essay. 
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EI WRITING TASK 


In this unit you will write a five-paragraph argumentative essay about 
whether or not you think it should be legal to download or share 
copyrighted material from the Internet. 


“Exercise 1 | Brainstorming ideas 


A. Review your freewriting exercise. Then, in a small group, discuss the 
following questions. Record your answers in a notebook. 


What does private property mean to you? 

What are some of the basic types of information found on the Internet 

- What information on the Internet should be free to download? 

What are some arguments against downloading artistic property from the Imemet 
What are some arguments for downloading artistico property from the Internet 


B. Have you changed your position as a result of the discussion? Review 
the information you collected in your notebook. Underline any useful 
or interesting ideas. Cross out any ideas you do not want to use in 
your essay. 


Exercise 2 | Brainstorming vocabulary 


A. Use the chart below to categorize the words and phrases. 


own a copyright commit a crime 


o 


possession download 
mito share files 
break the rules program 


Po 


B. Think back to the vocabulary your group used in Exercise 1 above. 
Can you add any words to the chart above? 
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Rhetorical Focus 


Argumentative Organization 

An argumentative essay is sometimes called a persuasive essay. This 

kind of essay expresses an opinion about a controversial issue, As the 

writer, you must take a position and persuade the reader to agree with 

Introduction 

e The hook introduces the issue, 

* Background information gives a broader picture of the issue and why it 
is important. It can give details about the history of the people involved, 
what they want, and how it affects them, 

e The thesis statement clearly states the writers point of view about the issue. 


Body Paragraphs 

e The topic sentence in each body paragraph presents one distinct reason for 
the writer's point of view stated in the thesis. 

* All supporting details in each paragraph must support the topic sentence. 
These details can be facts, examples, statistics, definitions, causes and 
effects, quotations, anecdotes, or questions. 

e The writer often presents an opposing opinion (a counter-argument); however, 
the writer may then express some agreement with the opposing view (a 
concession), but will show evidence that the argument is stronger (a refutation). 
The counter-argument s often in body paragraph one or three. 

Conclusion 

* The conclusion restates the argument that appeared in the thesis. 


* It can end with a prediction, à warning, or other type of comment that 
reinforces the writer's viewpoint. 


e It may state the general issue in a broader context. 


Exercise3 Reading a student essay 


Read the essay below. What rules does the title refer to? 





Breaking the Rules 
College and high school students often look for shortcuts to make 


their work easier. To achieve a good grade, students are sometimes 
tempted to cheat. One of the most frequent ways of cheating is to buy 
essays off the Internet. This may result in a good grade. However, 


plagiarism is irresponsible from a social and an academic standpoint. 
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First, plagiarism is socially unacceptable. Students are expected 
by teachers and their classmates to do their own work. If a student 
plagiarizes, he or she violates that trust. This may damage the 
relationship between the student and the teacher, as well as the 
relationship with classmates. | remember once when a student was 
discovered to have plagiarized his essay. We were mad that our 
classmate had lied to us. It was an embarrassment for everyone—the 
institution, the instructor and the student-—to discover that he had been 
cheating all along. 

Plagiarism is also wrong because it is against academic policy. Even 
though buying essays and presenting them as your own may save time 
initially, this practice is against university rules. In fact, universities have 
ways to prove if students have plagiarized. Instructors can use software 
that compares a student essay and material on the Internet. This way, 
instructors can detect if a particular essay was copied. The consequences 
are very serious. | remember when one of my classmates started buying 
essays to prove that he was an excellent student. After the final exam, 
our instructor found his essay on a website and the student was expelled. 

It is true that many students at community colleges have busy 
schedules and may have trouble completing their assignments on 
time. Some students may argue that because of their situation, they 
sometimes have no choice but to buy essays off the Internet. However, 
buying essays off the Internet should never be the solution, Instead, 
students might try to negotiate the deadline with their instructor. 
Furthermore, while writing may be a struggle for some students who 
feel that their writing is not good enough to receive an A, it is crucial 
that they do their own work. They may go to a writing center for help. 
Otherwise, if they plagiarize, they will not develop their own writing 
and critical thinking skills. As a result, they may not be prepared to 
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pass their final exams. In the end, plagiarizing is harmful to a student's 
own academic success. 
I believe that university authorities should discourage plagiarism 


by making students more aware of the problems it causes. Plagiarism 


damages classroom relationships. It also violates school policies and 


prevents students from realizing their own potential. If we do not stop 


plagiarism, many students will lose out on their education. 





Exercise 4. Analyzing the student essay 


A. Respond to the student essay above by answering the questions 
below in complete sentences. 


1. Why do some students plagiarize? 








2. How would you describe the writer's personal feelings about people who 
plagiarize? What makes you say tha?” 








3. What are the negative effects of plagiarizing on students" leaming skills? 





4. Do you agree or disagree with the writer? Write your opinion and reasons 
below 








5. Did the writer influence your position? If so, which point influenced you 
the most? 











B. Examine the organization of the essay by answering the questions 
below, Then compare your answers with a partner. 


1. Circle and label the hook. 


2, Underline the thesis. Rewrite it in your own words, 
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3, What kind of supporting details are used in body paragraph 2? 
a, facts 
b. causes and effects 
C, statistics 
d. an anecdote 


4. In body paragraph 3, the writer presents an opposing opinion. Rewrite it in 
your own words, 











5. How many reasons has the writer restated in the conclusion? Underline the 
reasons, 


ExerciseS Writing an outline 


Review your brainstorming ideas and freewriting exercise. Then use 
the chart to write an outline for an argumentative essay about whether 
or not you think it should be legal to download or share copyrighted 
material from the Internet. 


Introduction 
Hook: 











Background information: 


DD 








Thesis statement: 











| reason 1 | Body Paragraph 1 


Topic sentence: 











Supporting details: 
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| reason 2 | Body Paragraph 2 


Topic sentence: 











Supporting details: 





| reason 3 | Body Paragraph 3 
Topic sentence: 








Supporting details; 








Conclusion 
Restatement: 


Prediction, warning, Or issue in broader context: 


















In Part 3 you will... 


* learn about counter-arguments, refutations, and 
concessions. 


* leam about connectors showing addition 
and contrast. 


e write a first draft of your argumentative essay, 
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Exercise! Reading a student essay 








Read the essay. Why does the author think people should have free 
cable service? 


Getting Free Cable 


Everyone likes to watch TV. In fact, today almost all homes 
are connected to some form of cable. However, cable service is 
overpriced. There is a cheaper alternative called digital satellite TV. 
Unfortunately it is not available in every building. Because viewers 
have limited options and because cable companies are overcharging 
for their services, I believe that viewers have a right to use free 
unauthorized cable service. 

In my opinion, cable companies charge a ridiculous amount of 
money for their services. For example, the family plan package starts 
at about $50 per month, has a separate installation fee, and does not 
even include the movie channels. This discounted price is only good 
If you are a new customer. Once this initial period is over, the price 
for the same service increases to more than $60 per month. To add 
different movie channels you have to buy a package for $15 extra. 
These packages consist of nine to eleven channels. However, only two 
of the nine are usually worth watching. Most of the movies shown are 
old and constantly repeated. Consequently, customéTs are encouraged 
to get other packages to obtain the channels they want. The service is 
simply not worth paying for. 

Satellite service is not a good option for viewers. Although it is 
cheaper, the quality is inferior. For example, images on TV may be 
disturbed by the weather. In addition, many buildings do not allow 
tenants to use satellite dishes because strong wind, snow, Or rainstorms 


can knock down the dish and cause an accident. An individual cannot 
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order satellite unless a majonity of the tenants agree. Therefore, I see 
no other option than to use the cable signal illegally. 

Cable companies complain that they are losing money and that 
obtaining free cable is unlawful. | understand their point of view. 
However, a number of people, including myself, are willing to take 
desperate measures to get free service, We feel that these companies 
have a monopoly. Because there is only one cable company in each 
area, the company has no competition and can charge what it wants. 
This is not fair. 

In conclusion, I think that people should be allowed to use 
unauthorized cable service unless we have reasonable options. The 
legal options we have now are not good enough, since cable is 
overpriced and satellite TV is inferior. Unless cable companies lower 


their fees, they will lose more and more paying customers and will 


eventually put themselves out of business. 





Exercise 2 | Analyzing the student essay 


Respond to the student essay by answering the questions below in full 
sentences, 


1. What is the first reason the writer gives for using unauthorized cable 
service? Explain in your own words, 








2. What facts does the writer present in support of his argument? Explain how 
they strengthen the argument. 








3. What are some of the problems with satellite service? 





4. What are the arguments cable companies have against using unauthorized 
cable service? 








5. Do you agree with the writer's opinion that people should be allowed to 
use unauthorized cable service? 
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Rhetorical Focus 


= A. 


? ss ts q. 








e E le a essay is to convince the reader of the 
DR Pc do o coa a au 
e oi pp sd, trap 


Eras cora rm 2 mca ro 
point of view. by inchada He coumerargumen, di ves 


2 Donde Hi a Sp E A E di 
“valid, but emphasizes how his or her argument is still stronger. 


* The refutation is the writer's response to the counter-argument. In 
the refutation, the writer shows why the counter-argument is weak 
and his or her position is strong. The refutation may also address 
doubts the reader may have about the writer's position. | 


Look at the examples below: 


“ counter-argument — Some students may argue that because of their 
situation, they sometimes have no choice but to buy 
essays off the Internet. . 


y sisiê 


Er understand at students ae under lot of pressure 


ARES TT Eri 





essays in order to pass their 
trança rg 


| retutation | — “If they plagiarize, they wil not develop their own 
writing and critical thinking skills. As a result, they 
may not be prepared to pass their final exams. In 
the end, plagiarizing is harmful to the student's own 
academic success. 


Exercise 3. Identifying refutations and concessions É 


Write R for cach argument showing a refutation and C for cach item 
showing concession. 





—— 1, Some students photocopy chapters of books required for their 
courses and believe they are justified because books are so 
expensive. Not only is this illegal, but it also shows a lack of 
intellectual curiosity. 
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—— 2. Manufacturers often justify copying famous designer articles such as 
handbags and jewelry because they can sell them far below the cost of 
the original. 1f consumers can't tell the difference, why should this be 
ilegal? 

—— 3. Cabaret performers often use copyrighted songs for their shows and 
complain about having to pay royalties and fees to the copyright 
owner. Since these shows are performed in front of small audiences, 
and these performers do not make much money, it seems unfair for 
them to pay. 


— — 4. Some producers have taken other peoples' story lines for movies and 
adapted them for their own films. They argue that their version is 
significantly different from the idea first presented to them. However, 
this practice is unethical and dishonest; therefore, the original creator 
should be compensated, 

— 5. Robert's brother Jerry helped him write a college term paper a few 
years ago, Now Jerry feels that he has the right to submit the same 
term paper for his college course. Since Jerry helped write Robert's 
report, he is part author and should be able to receive credit for it, 

—— 6. A pastry chef working in a cupcake bakery Icarned new recipes 
from the café's head baker. When he opened his own cupcake shop 
across the street, he insisted on using the same recipes from his 
previous job, He was wrong to take recipes created by another baker 
and use them in his new business, 


Language Focus 


Connectors to Show Addition and Contrast 


In order to construct a strong argument, it may be necessary to provide 
additional information, or to contrast different pieces of information. 

Addition and contrast connectors link ideas berween two main clauses 
and clarify the relationships berween ideas. 


Connectors That Show Addition 
e Use the connectors furthermore, in addition, or moreover to 
indicate additional information. 


* When the clauses are joined in one sentence, the connector is 
always preceded by a semicolon and followed by a comma. 
The U.5. created the Copyright Act of 1976 to protect artístic works; in 
addition, there are treaties to protect intellectual properties between nations. 
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Exercise 4, Using connectors to indicate additional information or contrast 


. ua * dm 





. 

so 
o wa . 
av: EE 
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Combine the two sentences with a connector to indicate additional 
information or contrast. Check your punctuation carefully. 


l, 


Patents are important because they protect the inventions of individuals, 
They are generally good for only 20 vears. 





Once an invention is patented, only the owner can make, sell, or distribute 
the product. Anyone else who wants to profit from this item must get 
permission from the owner. 








Novels, plays, newspapers, and other original printed materials are 
protected by copyright law. Visual images such as drawings, photographs, 
and cartoons are still illegally copied off the Internet, 
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4. There continues to be illegal videotaping of movies in public movie theaters. 
The U.S, Congress found it necessary to pass the Family Copyright Act of 2005. 


ExerciseS Writing a first draft 
Review your outline. Then write the first draft of a five-paragraph 
argumentative essay about downloading and sharing music off the Internet. 


Fxercise6 Peer editing a first draft 


After you write your first draft, exchange it with a partner. Answer the questions 
on the checklist. Write comments or questions for your partner. Then read your 
partner's comments about your first draft and revise it as necessary. 


Put a check (/) as appropriate. 

[] 1. Does the essay have five paragraphs? 

[| 2: Does the essay have a thesis statement that identifies the writer point of view? 

(| 3. Do the body paragraphs include topic sentences that support the 
writer's position? 


[] 4. Does the third body paragraph contain a counter-argument with either 
a refutation or a concession? 


[ 15. Do the details in the body paragraphs support reasons stated in the 
topic sentences? 

[] 6. Does the condlusion restate the thesis in different words, make a 
prediction, or state the issue in a broader context? 


In Part 4 you will... 


e learn about adverbial clauses. 
e learn about noun clauses, 
e edit your first draft for mistakes. 
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Now that you have written a first draft, it is time to edit. Editing involves 
making changes to your writing to improve it and correct mistakes. 


Language Focus 
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rcise 1 Using adverbial clauses to show contrast or concession 


Add a main clause to the following adverbial clauses to create sentences 
that show contrast or concession. Check your punctuation carefully, 


|. while some people prefer to buy name-brand drugs 





- whereas some people like to go to a movie theater 


to 


3. even though baseball is the most popular sport in America 


4. while shopping online is very convenient 


5. although air travel is expensive 


Language Focus 


Noun clauses are dependent clauses that function as nouns in à 
sentence and are connected to a verb phrase. They have a subject 
and a verb but do not express a complete idea by themselves. 


| believe what he told me. | demand that he apologize. 
Noun Clauses with What 


We can use noun clauses that begin with what to express thoughts 
or opinions. 
e A noun clause with what can be the subject or object of a sentence 


What he told me is not true. | do not believe what he told me. 
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Id noun clauses 


A. Underline the noun clause in each sentence. Circle the verb phrase in 
the main clause. 





l 
2 
3. H is essential that you check the painting's authenticity. 

4. We advise that you buy jewelry only from a reputable dealer. 
5. The board demands that the school hire master teachers. 

6. I don't agree with what he said, 
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Exercise 3. Creating noun clauses 


Complete cach unfinished sentence so that it has the same meaning as 
the statement printed above it. Use noun clauses with that. 


1, The students want the college to add new math courses to the curricula. 
The students think that Lhe college should add new math courses to the 
currícula. 

2. The city residents want the mayor to lower the fare for public transportation. 


The city residents recommend 





3. The community should provide after school programs for teenagers. 


Parents believe 


4. The government must offer free health care for all citizens. 


lt is crucial 


5. Most emplovers want their workers to arrive on time. 


Most emplovers insist 


Exerise4 Editing a paragraph 


Read the paragraph. Correct the mistakes in adverbial and noun clauses. 
There are six mistakes, including two punctuation mistakes, 


Identity theft occurs when someone steals your name, social 


security number, or credit card number and uses it for his/her own 


purposes. Although most people feel safe from identity theft thousands 


of people cach year fall victim to this new form of crime. We 
recommend that you to protect yourself from this hideous crime. Do 
not disclose personal information (like your social security number) to 
strangers. Destroy all unused bank and credit card statements. 
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Keep an eye on your credit cards. Although credit cards make life 


easier you need to be cautious when using them. In case you become a 


victim of identity crime, follow these steps. We advise that you should 
file a police report as soon as you realize that something is wrong. 

It is crucial that you to notify your credit card companies and bank 
immediately, We also suggest that you could keep records of all your 
documents in a safe place, Therefore, if you become a victim, you will 


have all the necessary information to facilitate the filing process. 





Editing your first draft and rewritin 


Review your essay for mistakes. Use the checklist. Then write a 
final draft. 





Put a check (/) as appropriate. 
[!1. Did you use adverbial clauses to show contrast and concession? 


[!2. Did you remember to use a comma when the adverbial clause appears 
at the beginning of the sentence? 


[]3, Did you use any noun clauses with what or that? 


| 14. Did you remember to use the base form of the verb in noun clauses 
after certain noun adjectives and verbs? 


In Part 5 you will... 


* review the elements of argumentative writing.” 
* practice writing under a time limit. 
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In this part of the unit, you will complete five exercises to improve your 
accuracy, write a timed essay to improve your fluency, and explore 
topics for further writing. 


Exercise 1 | Identifying refutation and concession 


Write R for each argument showing a refutation and C€ for cach item 
showing concession. 


1. Many people like the new technology of digital cameras. However, 
a number of artists like me feel that digital film is inferior to regular 
film. 


2. Movie companies outside of the U.S. use American music recorded 
in the 1940s and 1950s but believe they should not have to pay for 
permission. This seems reasonable since this music has been around 
for such a long time, 


3 Too many consumers think it is acceptable to use credit cards to 
buy more than they can afford. Unforunately, if they continue to 
overspend year after year, they will become hopelessly in deb. 


4, Even though some parents think it is a nuisance to put children 
between the ages of five and seven into special car seats, research 
has shown that this will save many lives. 


5, The city maintains that a shopping mall on the waterfront is more 
valuable to the community than a park because it will create new 
jobs. As a member of the community, | would love to see a new 
park built there but realize that we really need the new jobs. 

6. Large automobiles are popular in the United States, but they are 
using up our oil reserves, which are non-renewable. Therefore, only 
small cars should be produced. 





ExerciseZ Using connectors to show additional information and show contrast 


Combine the two sentences with a connector to indicate additional 
information or contrast. Check your punctuation carefully. 





t. A lot of companies copy the ingredients found in famous perfumes. Other 
companies steal patterns for dishyare, sheets, and towels. 
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2. Many college students know that plagiarism is illegal. Websites that sell 


essays continue to grow. 








3. Writing a research paper takes time and patience. It takes determination. 








4. Media related property theft has resulted in legal retaliation. The number of 


individuals illegally obtaining media online has increased, 








5. Many consumers try to keep up with modern technology. This is almost 


impossible because what is popular today becomes obsolete tomorrow. 








Exercise 3 | Using adverbial clauses to show contrast and concession 


Add a main clause to the following adverbial clauses to create sentences 
that show contrast or concession. Check your punctuation carefully. 


1. 


although people in the United States greet each other by shaking hands 








- While opponents say that television has a lot of violence 








- whereas many people go on vacation in the summer 





- 





- although smoking has been proven to be a dangerous habit 








- even though cell phone users believe that they have the right to talk 


whenever they want 
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Exercise 4. Creating noun clauses 


Complete each unfinished sentence so that it has the same meaning as 
the statement printed above it. Use noun clauses with that. 


|. Cyclists in the United States wear helmeis, 
It is mandatory 
2. People are punished for stealing intellectual property. 
The government believes 
3. A driver should check the car's oil and tires before taking a long trip. 
It is essential 
4. The tax pavers want the mayor to build a new highway. 
The tax payers propose 
5. Colleges students should have their own computers. 


Colleges recommend 


ExerciseS Editing a paragraph 


Read the paragraph and edit as necessary. There are cight mistakes, 


To complete a research project on the Internet, it is important that 
you must find a good search engine. There are many available some 
are better than others. Once you have chosen your search engine, it 
is essential that you should narrow your search to a specific topic. 
Type in the key words for your search. We recommend that you 
will check your spelling carefully. If you misspell too many words, 
you will not get the right results. As soon as you have your list of 


websites, we suggest that you quickly to scan the list. Some people 


choose websites randomly, others find that the first five to ten are 


usually the best. Be prepared to look at a lot of websites before 

you find what you need. Open the sites and skim them to find out 
1f the information will work for your project. It is tempting to copy 
the material that you have found, it is mandatory that you to use 
your own words when you write your paper. You should include the 


website address in your final report. 
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EE JM TIMED WRITING: 60 minutes 








Write a five-paragraph essay on whether or not you think new 
technology such as cell phones, computers, and DVDs benefit 
our society. Before you begin to write, revicw the suggested time 
management strategy below. 

BRAINSTORMING: 5 minutes 


Write down ideas and vocabulary for your essay on a separate piece of 
paper. List three reasons that support your position. Then list as many 
details as you can to explain each reason. 


OUTLINING: 5 minutes 
Write an outline for your essay in the form below. 


Introduction 


Hook: 











Background information: 








Thesis statement: 











“reasont Body Paragraph 1 


Topic sentence; 











Supporting details: 








| reason 2 | Body Paragraph 2 


Topic sentence: 











Supporting details: 
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“reason 3 | Body Paragraph 3 
Topic sentence: 


Supporting details: 


Conclusion 
Restatement: 


Prediction, warning, or issue in broader context: 


Step3 WRITING: 40 minutes 


Use your brainstorming notes and outline to write your first draft on a 
separate piece of paper. 


“Step 4 EDITING: 10 minutes 


When you have finished your first draft, check it for mistakes, using the 
checklist below. 


Put a check (/) as appropriate. 
| 1. Do you have a thesis statement that takes a clear position? 
“12. Do the body paragraphs include distinct reasons to support your 


J 


position? 

L!3. Does the third body paragraph contain a counter-argument with either 
a refutation or a concession? 

L!4. Did you use connectors that show contrast or addition? 

L]5. Did you use any noun clauses? 

|) 6. Did you use adverbial clauses? 

| 7. Does your conclusion repeat the reasons in your argument? 
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1. Write a five-paragraph argumentative essay on one of the following 
topics. 


e In some countries, people have boycotted fast food chains because they 
teel that they pose a threat to the national character of their cities. Write 
an essay in which you either support or oppose the growth of fast food 
chains around the world, 

e In America, adopted children can now find out the identity of their birth 
parents. Write an essay in which you explain whether this is a good or 
bad idea. 

e In some countries, voting in national elecrions is mandatory, but in the 
U.S. there are no laws forcing people to vote, Discuss why voting should 
or should not be mandatory. 

e Despite the many timesaving devices in our homes, people today are 
working harder and longer. Explain whether it would it be better for 
people to work less and have more leisure time. 


2. Write a five-paragraph argumentative essay on one of the topics 
above, but from a friend's point of view. Interview a friend, 
classmate, or relative about his or her views on the topic. Take notes 
during the interview to use for your essay. 


3. Use the Internet or other sources to research one of the topics or a 


topic of your choice. Then write an argumentative essay based upon 
your research. 


114 Unit 4; Argumentative Essays 








The jobs of the future will demand certain abilities from the new work 
force. In this unit you will write about the talents and skills you possess 
that will make you competitive in the marketplace. 


Occupations with the Fastest Growth 1996-2006 


1995 [E 2006 





Exercise 1 Thinking about the topic 
A. Discuss the graph with a partner. 
* What occupation has experienced the fastest growth? What do vou think is 
causing this growth? 
* Compared to 199%, approximately how many more jobs were there in the 
field of computer science in 20067 
* Why do vou think the home health aid field experienced so much growth? 
B. Make notes about jobs that interest you. Then discuss in small 
groups. 


Exercise2 Reading about the topic 


The authors of this text report on the skills emplovers are looking for 
in new employees. 
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Skills for Jobs of the Future 
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Exercise3 Understanding the text 


Write 7 for truc or F for false for cach statement. 


— 1, Most applicants today do not have the skills needed for jobs. 


— 2 Problem solving and knowledge of computer applications are both 
essential skills. 


3, The majority of companies report that hiring practices have remained 
the same. 


— 4, More men than women are making advances in the technical fields. 


5, Kis only necessary to get a two-year degree to be competitive in the 
future job market. 


Fxercise4 Responding to the text 


Write your answers for cach question in complete sentences. Then 
discuss your answers with a partner. 





1. Which groups of people need to be concerned about increasing their skills? 


2. What are some of the computer skills needed for the future? 


3. What is “Skills 20067” 


4, How have hiring practices changed in many companies? 


118 Unit 5: Classification Essays 


5. Why is it a problem that a larger percentage of the new jobs will require at 
least a four-year degree? 














ExerciseS Freewriting 


Write for ten to fiftcen minutes about the topic below. Express yourself 
as well as you can. Don't worry about mistakes. 


The jobs of the future will require technical and other important abilities. What 
kinds of abilities do you possess for a potential carcer? 

* What are some of your specific skills and talents? Describe them, 

* How did you develop these skills and talents? 


In Part 2 you will... 












* leam how to organize a classification essay. 


* brainstorm ideas and specific vocabulary to use in 
your writing. 


* create an outline for a classification essay, 
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NES WRITING TASK 


In this unit, you will write a five-paragraph classification essay about 
the abilities that will help you succeed in the career of your choice. 


Exercise 1  Brainstorming ideas 


Fill in the chart below with the names of three professions that interest 
you. Next to each profession write the abilities you possess for that 
profession. Look at the example before you begin. 










Exercise 2  Brainstorming vocabulary 


A. Classify your abilities from Exercise 1 by using the chart below. Can 
you add additional abilities to the chart? 





B. Use the chart in part A to help you present your abilities to a small 
group. 
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Rhetorical Focus 


Classification Organization 


In a classification essay, mr 

categories dé groups and cach follows a sig, unifying 

The Introduction 

* The hook introduces the information to be classified, 

* Background information includes a general statement or statements that 
give a broader picture of the subject matter to be discussed. 

* The thesis statement contains the topic and the controlling idea for the 
whole essay. It tells what is being classified and how it is being organized. 


The Body 

* The topic sentence clearly describes the category or group in 

each paragraph. It supports and expands the thesis statement | 
ido qu do ig da de rg Te ui 








The Conclusion T dr 
REA e TS pg SU 
* It may make a prediction, give advice or make a general statement. 


Exercise3 Reading a student essay 


Read the essay. What kinds of computer programs are discussed in the 
essay? 


Graphic Design Programs 


Graphic design has become an essential tool in desktop publishing. 


Only a short time ago, people relied on professionals to perform tasks 
that the computer has now made possible for anyone who takes the 
time to learn them. Graphic design programs are classified according 


to their function. 
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Dreamweaver and Flash MX are two of the most well-known 
programs used to develop a web page. Dreamweaver is in an HTML 
format, which is one of the languages used to create simple web pages. 
This type of web page program allows for a navigation bar, some 
pictures in the background, and uncomplicated animations. With Flash 
MX, you can develop very dynamic web pages. For example, you 

can have transitional pages, which are links that guide you from one 
slide (or portion of the slide) to another. You can also have animated 
introductions and create diverse effects with the buttons at the bottom 
of the pages. 

If you are looking for programs that can design flyers, posters, 
and cards, Photoshop and Illustrator are very useful programs. 
Photoshop lets you create whatever you want, from websites and 
posters to catalogs and business cards. With this program, you can 
repair or enhance any part of an old photograph by making the image 
brighter or adding shadow. Illustrator is very similar to Photoshop, 
but Illustrator is especially good for making flyers, business cards, 

CD covers, and magazine layouts. It is very useful for designing logos 
and even creating new styles of fonts. 

Swift 3D and Swish are animation programs that can be used to 
produce a 2- or 3-dimensional style, depending on the effect desired. 
Two-dimensional animations do not have depth, but are flat planes like 
pieces of paper. Three-dimensional animations have depth, as in real 
life when you see a box from a distance. These programs allow you to 
create something as simple as a 3-dimensional sphefe to something as 
complex as a house or a car. Swish also provides more options for font 
design than Flash MX, 
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All these programs can be used together to create a dynamic web 
page. Three-dimensional animations have depth, as in real life when 
you see a box from a distance. Dreamweaver can be used as the base 
program to make the “skeleton” of the web page. The others can 
flesh it out, Flash makes the pages dynamic. Photoshop helps with 
the creation of photos: Illustrator and Swift make it possible to create 
company logos in either 2- or 3-dimensions, and Swish helps with the 
effects on the font design. In the world of graphics, you have to be 
up-to-date with the latest programs to improve your skills as well as 


give your clients the best, 





- Exercise 4 Examining the student essay 


A. Respond to the essay by answering the questions below in complete 
sentences. 


1. What is an advantage of using the Flash MX program? 








é. Compared to Illustrator, what special feature does Photoshop have? 


a DO 


na EE 
3. What is the major difference between Swish and Flash MX? 


ne ni 
o ci a E 

4. What is the difference berween a 2- and 3- dimensional animation? 
Ce 
e e 


>. Have you used any of the graphic design programs discussed in the student 
essay? IF so, what did you use if for, and did vou find it user-friendlv? 


—————e me 


e 
o Do 
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B. Examine the organization of the essay on pages 121-123 by answering 
the questions below. Then compare your answers with a partner. 


1. Circle the sentence(s) that make up the hook. 


2. Underline the thesis statement, Rewrite it in your own words. 








3. According to what principle are the categories being grouped? 











4. What is the category for body paragraph 1? 





5. What is the category for body paragraph 2? 








6. What is the category for body paragraph 3? 








7, The writer concludes his essay with 
a. a prediction. b. advice. c. a general statement, 


JERERRES] Writing an outline 


Review your brainstorming ideas and your freewriting exercise. Then 
use the chart below to write an outline for an essay about the abilities 
that will help you succeed in the profession of your choice. 


Introduction 
Hook: 











Background information: 








SS 


Thesis statement: 





e 
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Body Paragraph 1 
Category 1: 


Supportingdetals; 


Body Paragraph 2 
Category 2: 


Supporting details: 


Body Paragraph 3 
Category 3: 


Supporting details: 


Conclusion 
Restatement: 


Prediction, advice, or statement: 


In Part 3 you will 


* leam about the organizing principles of importance 


and chronology. 
e write a first draft of your classification essay. 
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Exercise1 | Reading a student essay 





Read the essay. According to the writer, what will be the fastest growing 
careers? 


The Fastest Growing Careers 


Where will the jobs of the future be? Many students who are not 
certain about their career path may be asking this question. If you 
already know what field you want to work in, you might want to stick 
to your plan. However, if you are one of the many students who are 
still confused about which career to pursue, here are the jobs that will 
have the most growth in the number of people employed over the next 
decade. 

The highest percentage of growth will be among computer 
scientists, computer engineers, computer support specialists, and 
systems analysts. These are the best career opportunities for people 
with a bachelor's or master's degree in engineering or science. On 
the average, these occupational categories will grow by 106 percent. 
Personality types most suitable for these professions are those that 
are investigative in nature. These occupations often involve working 
with ideas and require a lot of time thinking. They require people to 
search for facts and figure out problems. 

The second-highest percentage of growth will take place among 
database administrators and desktop publishing specialists. These 
are highly desirable and attractive career options for people with a 
bachelor's or master's in business administration. In addition, people 
who have special artistic talents and enjoy working with computers 
will find these professions very rewarding. The average growth 
rate in these occupational categories in the next ten years will be 


75 percent. 
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The third-highest growth rate will be among personal care home 
health aides and human service workers with associate's degrees (two- 
year degrees). As the United States population continues to grow older 
over the next decade, this field will increase by 55 percent. Within 
these groups, the highest-paid jobs for people with an associate”s 
degree will be respiratory therapists, cardiovascular technologists, and 
nuclear medicine technologists, with average growth rates of around 
31 percent. For each of these jobs, employers expect applicants to have 
a strong background in science and mathematics. Those in personal 
care and human service occupations should be able to listen to and 
understand verbal information and, most importantly, they should be 
able to communicate written information and medical instructions to 
their clients. 

In summary, the fastest growing careers for the Z2Ist century will 
be in occupational areas related to computer science and health and 
human services. We live in an information age where speed and 
knowledge, as well as interpersonal relationships and the ability to 
provide needed human services, are the essence of life. All these 
occupations and skills represent the vital force or energy that drives 


the economy. 


Analyzing the student essa 


A. Respond to the essay by answering the questions below in full 
sentences. 


1. What are some of the essential skills computer engineers and scientists 
need? 


2. How do careers in database administration and desktop publishing rank in 
terms of jobs of the future? 


Pan 3 127 


3. Who are the highest-paid professionals within the associate's degree 
category? 











4. What are the top skills needed to become a human service professional? 





























B. Examine the organization of the essay on pages 126-127. Then 
answer the questions below. Compare your answers with a partner. 











4. What phrases in the three body paragraphs illustrate this order? 





5. What kind of supporting details does the writer use in-body paragraph 3? 
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Language Focus 


For example, one principle of classification for archivists, publishers, 
and librarians is people who work with books. RE ereta, 
and librarians all belong to that group. 


Exercise3  Classifying with groups 


Select the occupations from the box to create three specific groups with 
common characteristics. Then write the principle of classification for 
cach group. 


park ranger interpreter civil engineer 
linguist landscaper surveyor 
architect farmer speech therapist 





Principle of classification; 


2. Group 2: 


<tttttõmímímõmõãt 
E 
E 


Principle of classification: 


3. Group 3: 


sao 5555555055500000000 
a 00550000000000 


Principle of classification: 
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Language Focus 
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- Using expressions that show importance or similarity 


Study the graph about working hours in different countries. Then 
complete the sentences with the phrases from the box below. 


eU0S 


1800 


1600 


1400 


1200 





the fewest the same almost the same the smallest the greatest 





1. In 1990 Japan had —— number of working hours. 
2. In 2005 Spain and Japan had -— number of working hours, 
3. People in the Netherlands and Norway spent number ol 


hours working, 


4. The United States and Spain had number of working hours in 
2005 

3. The countries that had . — amount of change between 19%) 
and 2005 were Sweden and New Zealand ' 


Exercise S Writing a first draft 





Review your outline, Then write your first draft of a five-paragraph 
classification essay about abilities you possess for your potential career. 


Exercise 6 Peer editing a first draft 


After you write your first draft, exchange it with a partner. Answer the 
questions on the checklist on page 132. Write comments or questions 
for your partner's draft. Then read your partner's comments about your 
first draft and revise it as necessary. 
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Put a check (/) as appropriate. Write answers in complete sentences 
on the lines provided. 


] 1, Does the introduction include background information about the topic? 
Write the background information here, 


- Does the thesis statement have a unifying principle? Write the unifying 
ciges SE De SS ao o E IS asse cala o EBeoilho= o) é 


- Does each body paragraph include a distinct category? Write the 
categories here for each paragraph. 


- Are the supporting details for each paragraph sufficient? 
- Does the condlusion restate the three categories? 


. Is there advice, a prediction, or a general statement in the conclusion? 
If not, make a suggestion to the writer about how to revise... 


In Part 4 you will... 


º learn about gerunds and infinitives. 
* study sentence patterns with verbs. 
* edit your first draft. 





132 Unit 5: Classification Essays 







2 A . E. . - , O Sc É - dp To z 
a 4 ” p=4 4 o ; q ' És - É 
ços te A, “ dd Paga a é 4 E “ Y r “Ms cobinho ay Sds 114 N te e 
, A o! s% o . A Dá i r b à , à E alia 
A A A do TwW 
- ENçõo e 4, - e sos : . 
a. q « 
E : 
, + + 


Rá ando me muit: sesión 






Now that you have written your first draft, it is time to edit. Editing 
involves making changes to your writing to improve it and correct 
mistakes. 


Language Focus 


Gerunds 


A gerund is an -ing form of a verb, It can be used in a sentence to 

name an activity or a situation. 

* A gerund can be one word (eating). It can also be part of a longer 
phrase with an adverb (eating quickly), with a noun (eating 
dinner), or with a prepositional phrase (eating in a restaurant). 


e All verbs, except modal verbs, have gerund forms. 





* A gerund can act as the subject of a sentence. 

* A gerund can also follow a verb. Some common verbs that can 
be followed by gerunds are enjoy, consider, like, dislike, practice, 
refer, and recommend. 

| like eating dinner late. 

di O OS 


e Gerunds can follow prepositions such as about, for, on, or ín. 


* One common pattern of gerunds following prepositions is be + 
adjective + preposition + gerund. Some examples of this pattern 
include be concerned about, be involved in, be good at, be 
responsible for, be accustomed to, be interested tn, and be nervous 
about. 


| am interested in acquiring new skills. 
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Exercise1 | Identifying gerunds 
Underline the gerunds in the following sentences. Write S$ if the gerund 
is the subject or Vif it follows the verb. 
“5 4. Piloting a plane involves good judgment. 
2. Nutritionists suggest eating fresh fruits and vegetables, 


3, In addition to talent, being a professional musician demands 
commitment. 


— 4, Radiology technicians practice taking x-rays. 

5, Learning a foreign language is rewarding. 

— 6. For many college students, studying abroad can be an interesting 
experience, 


ExerciseZ Using gerunds in sentences 
Complete each sentence with a gerund. Compare your answers with a 
partner. 
- We discussed changingtheschedule A 
| Valways enjoy 








1 

2 

Go Ram be a wonderful experience. 
4. Many people dislike 

5 


is q useful skill to leam. 





6. Wyou want to feel better, you should avoid 


Exercise 3 Using gerunds after prepositions 


Complete the following sentences with the gerund form of the verbs in 
the box. 


memorize discover predict take improve research 





1. Meteorologists are responsible for predicting. the weather. 

2. Politicians are often concerned about the community. 
3. Actorsare goodat their scripts. 

4. Historians are accustomed to. the lives of world leaders. 
5. Astronomers are interested in new galaxies. 

6. Students are nervous about exams. 

' Forming sentences with prepositions and gerunds 





Write sentences about yourself using the phrase in parentheses and a 
gerund. Compare your answers with a partner. 
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2. (be interested in) 
































Language Focus 


é] 


mer Década fá “epa es é 


e. o. Ms. 


ES es prada ag paid 
RES Md essa ar “ER x a 


Eos] ge Age 


agro, 


“g 


SS. 


us 
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Exercise 5 Writing sentences with infinitives 


Rearrange the words and phrases below to make complete sentences. 


1. arrive / the principal / 10 / on time / the teachers / expected 





LE 


- new employees / to / is planning / hire / the company 





3. to / next year / graduate / expects / Barbara 


ss 


de 


- to / require / their medical exams / all hospitals / pass / doctors 


mms 


5. a foreign language / we / 10 / learn / decided 





0. dress appropriately / job applicants / employment agencies / to / for their 
interviews / advise 


e6 Completing sentences with infinitives 





Complete each sentence with an infinitive. Remember to use an object 
where needed. Compare your answers with a partner. 


|. The professor agreed 





2. The policeman asked 





- My doctor advised 





The mayor needs 





- My best friend wants 





OOo cm w 


- Many children learn 





Language Focus 


Verbs Following Make, Let, and Have 


qb jvesho. meados far lr age oie by im: jaca the 
pe do q aii The objects of these verbs 
She made her sn er 6 vom. come E 
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Exercise 7. Using make, have and let 


Complete the following sentences using make, bave, or let and a base form. 


|. The principal of the high school had the students attend an assembly... 
- My parents 


- The lifeguard 
- The judge 
- The bus driver 


- The airlines 


Exercise8 Editing the paragraph 


Read the paragraph. Correct the mistakes in gerund and infinitive 
forms. There are seven mistakes. 


jar “dh E Es 


Find the right career may seem like an overwhelming task for 
many. If you are looking for job opportunities, you need take enough 
time to explore all the options. Begin by assess your skills. Decide 
what you are good at doing and what you enjoy. Are you interested 


in designing or creating things with your hands? Perhaps you are 


more accustomed to sit at a computer. Do you like working indoors, 
or do you enjoy be outside in nature? Some people prefer work on a 
team, while others dislike working with others. This may be the most 
important decision you will ever make, so explore your talents and 


abilities carefully, and do not let anyone to influence you. 
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Exercise 9. Editing your first draft and rewriting 


Review your essay for mistakes. Use the checklist below. Then write a 
final draft. 





In Part 5 you will. 









* review the elements of a classification essay. 
* practice writing under a time limit. 
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In this part of the unit, you will complete six exercises to improve your 
accuracy, write a timed essay to improve your fluency, and explore 
topics for further writing. 


Exercise 1 Using verbs followed by gerunds 


Complete the following sentences with a gerund form of one of the 
words in the box. 


pe cpa 


6. 


form arrive practice write prepare receive 


Chefs enjoy unusual meals, 
The heads of state considered an alliance. 
Bankers dislke  complaints from their customers. 
at the airport two hours before departure is recommended, 


Many authors prefer directly on a computer rather than with 
pen and paper. 


many times before performing helps musicians. 


Exercise2  Choosing the correct preposition 


Write the correct preposition from the box to follow the adjective in 
each sentence. 


de tg ty me 


for in to about at with 


- Doctors are accustomed working long hours. 
Lawyers are good arguing a case. 

- Archeologists are interested —  «digging for fossils. 

- Police are responsible — protecting the community, 

. Conservationists are concerned saving our forests and 
waterways. 

- Investors are nervous — Tosing their money. 
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Exenise3 Choosing the correct verb 
Choose the correct verb to complete the following sentences. 


1. My professor meto take a writing course. 
a. let 
b. advised 
c. made 


2. My boss meto leave early. 
a, allowed 
b made 
c. had 
3. The librarian the children to be quiet. 
a. Jet 
b. had 
c. expected 


4. The director he actor repeat the scene. 
a. had 
b, asked 
c. told 
5. The baseball coach the team play an extra game. 
a. wanted 
b. expected 


c. let 


6. The car mechanic an assistant to help repair the engines. 
a, made 
b. had 
c. hired 


Exercise 4 Using the base form or the infinitive form 
Circle the correct form of the verb in the parentheses, 


|, The pilot had the passengers (fasten / to fasten) their seatbelts. 


2. The security guards did not allow anyone (enter / to enter) the building 
without identification, 


3. The driving instructor did not let his pupil (drive / to drive) on the 
highway. 

4. The chairman of the board did not expect his entire staff (attend / to 
attend) the meeting. 

5. The law firm made the paralegals (work / to work) overtime. 


6. The student did not want his classmates (read / to read) his paper. 
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Exercise S  Classifying with groups 


Select words from the box to create three specific groups. Then give the 
principle of classification for each group. 


Africa Japan Thailand 
Vietnam Italy Europe 


Switzerland Asia France 





|. Group 1: 











Principle of classification: 


2. Group 2: 











Principle of classification: 


3. Group 3: 











Principle of classification: 


Exercise 6. Editing a Paragraph 


Read the paragraph and edit as necessary. There are cight mistakes. 





There are many good reasons for taking a temporary position. For 


college students who are interested in enter the workforce, a temporary 
position can be very beneficial. If young people are concerned about 
choose the wrong profession, career counselors advise them get 
experience in a variety of fields. They recommend to working in a 
company on a temporary basis to determine if the job is suitable, 
Today companies receive hundreds of resumes for one job opening. 
Therefore, potential workers need to be good at communicate, writing, 
and problem solving in order to compete. A temp job allows someone 
to learn the necessary skills needed to obtain a better position in the 


future. lt may even help to impress potential employers. Companies 
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expect employees to applying themselves and sharpen their skills. Job 
seekers need to show how valuable they are if they want get hired. 
While working as a temporary employee, they can prove themselves 


on the job and let the company to know they are ready for a full-time 


position. 





E so TIMED WRITING: 60 minutes 


Write a five-paragraph essay in which you classify the types of 
entertainment you like the most. 


— BRAINSTORMING: 5 minutes 


Write down ideas and vocabulary for your brainstorm on a separate piece 
of paper. You may want to use a chart similar to the one on page 120. 


Step2 — OUTLINING: 5 minutes 
Write an outline for your essay in the form below. 





Introduction 
Hook: 


Background information: 


Thesis statement: 


Body Paragraph 1 
Category 1: 


Supporting details; 
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Body Paragraph 2 
Category 2: 


Supporting details: 


Body Paragraph 3 


Category 3: 


Supporting details: 


Conclusion 


Restatement: 


Prediction, advice, or statement: 


Step3 WRITING: 40 minutes . 


Use your brainstorming notes and outline to write your first draft on a 
separate piece of paper. 


Step4 EDITING: 10 minutes 


When you have finished your first draft, check it for mistakes using the 
checklist on page 144. 
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Put a check (/) as appropriate. 
“]1. Does the introduction tell what is being classified? 
[|] 2. Does each body paragraph explain a different category? 


[|] 3. Are the categories arranged according to one unifying principle? 
[] 4. Does the conclusion restate the three categories? 

[]'5. Does the essay have any gerunds as subjects or following the verb? 
[]6. Did you use any gerunds following prepositions? 

[ 17, Did you use any infinitives following objects? 

[] 8. Did you use the correct word pattern for verbs make, let and have? 








opics for Future Writing 
Write a five-paragraph classification essay on one of the following topics. 


e What are the advantages of different modes of transportation? For the 
unifying principle you may consider: land, water, and air; transportation im 
cities; transportation in the country. 

e How would you categorize options for vacation planning? 

e Categorize food according to its nutritional benefits, 

e Classify the types of friends vou have, 

e Use the Internet to research one of the following topics: 

ecosystems (desert, rainforest, tropical) 
environmental pollution (air, water, soil) 

types of animals (birds, mammals, reptiles) 

tvpes of carbohydrates (fruits, vegetables, starches) 
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Stimulating Ideas 


A good photograph elicits a strong reaction from the viewer. In this 
unit you will describe your reaction to two photographs. 





“Children Playing Baseball” 


Exercise 1 Thinking about the topic 
A. Discuss the pictures with a partner. 


e What is happening in these pictures? 
e How are the children reacting to the experience? 


e Can vou remember a similar experience? How did you feel? 


B. Make notes about what makes an individual photograph memorable 
to you. Then discuss in small groups. 


Exercise 2 Reading about the topic 





Not every photograph is a work of art, but everyone can learn the 
concepts of good picture-taking. This article discusses some important 
principles of creative photography. 
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Creative Photography 





comtrast comparsa between two thiags or people dictate: influence 
rough: uneven mood: feeling 


Par 1 147 


) 4” 
' k ha r Sa 
ps db aih 
. no - tias , ó ves cád À, 
dat, med po ERE res r; 2 foto é 1 “pias ae * 
E N 2 = o bd A o. " 
E ep 
ti 


"yr <<. 


ESA io 1 rg 


es 





Exercise3 Understanding the text 
Write T for true or F for false for cach statement. 
A great picture is always complex. 
A main center of interest is usually large. 
Rough and smooth are examples of balance, 
Lines help the viewer focus on the main center of interest. 
It is important to consider lighting when the viewpoint is moved. 


Exercise4 Responding to the text 


Write your answers for each question in full sentences. Then discuss 
your answers with a partner. 


|, What is an important difference between photography and the composition 
of a photograph? 


ope Se poco 


2. What makes the center of interest stand out 


3. What are three different types of contrast? 


4. How can a change in viewpoint affect a photograph? 





5. How do you approach taking a photograph? Do you have any special 
techniques? 
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Exercises Freewriting 


Write for ten to fifteen minutes about the topic below. Express yourself 
as well as you can. Don't worry about mistakes. 


Go back and look at the two photographs, “Playing in Street Sprinkler” and 
“Children Playing Baseball” in relation to what you learned in the essay “Creative 
Photography.” 

* What is alike and different in the two photos? 


º What kind of emotional responses do the photos evoke? 








In Part 2 you will... 





* learn about reaction organization, 


* brainstorm ideas and specific vocabulary to use in 
your writing. 


* create an outline for your essay. 
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In this unit, you will write a five-paragraph reaction essay in response 
to the two photographs on page 146. 





Exercise 1 Brainstorming ideas 
A. Match the terms with the correct definition. 





Terms Definitions 
—— 1. periphery a. quality that makes a surface look smooth or rough 
2. foreground b. point the viewer focuses on 
—— 3. background | e. part of the photo that appears closest 
—— 4, texture d. part of the photo that appears the furthest away 
—— 5, shape ft. two dimensional form of an object or person 
—— 6. main center gp. the outer edge of an area 


of interest 


B. Look at the photographs on page 146. Describe the elements of each 
photograph using adjectives from the box below. 


Adjectives of shape and texture 

Shape: round, rectangular, conical, timbrelta-kke, square, oval, arched, 
semicircular, elliptical, triangular, straight, curved 

Texture: smooth, shiny, rough, furry, uneven, rocky, bumpy, irregular, wavy, 
jagged, flaky, cracked, raised, fuzzy, sandy 


“Playing in Street “Children Playing 
Ssprinkler” Baseball” 


shiny, umbrella-like 


fountain 
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FxerciseZ Brainstorming vocabulary 


A. Select adjectives from the list below or other adjectives that you 
know to describe the mood of the two photographs. You may use an 
adjective more than once. 














light serious nostalgic mysterious | solemn 
playful active carefree gentle soothing competitive 
lazy sterile fun noble lonely meliow 
refreshing peaceful 





“Children Playing Baseball” “Playing in the Street Sprinkler” 
































B. On a separate piece of paper, write three sentences that describe the 
mood of each photograph. Use adjectives from the lists you created 
above. You may use more than one adjective in cach sentence. 


Rhetorical Focus 


CS 






In a reaction essay, ger SETE SE A 





a cd inferior Jnladas (es the name of the writer, artist or 
photographer, the date of the work, or other general information. 

The thesis statement may describe the message or the mood of the 
prompt(s). When more than one prompt is discussed, the thesis may make 
” a general comparison between the two written works or images. 


Body Paragraphs 1 and 2 
A O A o RR PO 
message of the prompt. | 
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e One aspect of the prompt is described in each paragraph in terms of 
whatever applies. In the case of a photograph, it could be the main center of 
interest, the positioning of objects and people, the contrast, lines, lighting, 
viewpoint, or mood. 

e The paragraphs analyze what the written work or image is trying to 
convey—what message it carries. 

e Each paragraph gives evidence to support its analysis. 


Body Paragraph 3 

e The topic sentence summarizes the similarities and differences between the 
prompits, 

e This paragraph can explain the similarities and differences between two 
prompts. 


Conclusion 

e The conclusion restates the thesis. lt may also summarize the similarities 
and differences discussed in body paragraph 3. 

e it draws conclusions about the writer's reaction to the prompt(s). 


Exercise 3 Reading a student essay 





Look at the images. Then read the essay on page 153. How does the 
writer interpret the emotions of the children? 





“Village School!” 
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“Children's Puppet Theatre” 





de 
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Capturing Children's Emotions 


Looking at children in different settings, you can see the honesty of 
their expressions. They may be happy or sad, playful, or and serious, 
but there is always integrity about their emotions. Here are two 
photographs of children. One is called “Village School” by Margaret 
Bourke-White, who included this picture in her book Eves on Russia, 
published in 1934. The other is called “Children's Puppet Theatre, 
Paris 1963” by Alfred Eisenstadt. In both photographs, the children 
are staring at something, but the moods of the two are completely 
different. 

In the Bourke-White photograph, you see rows of children in a 
confined, dark room. The only light that is shining is on the faces of 
the boys. In fact, they seem to be simply heads not bodies. Their hair 
is short, which makes their cars very noticeable. A few upper torsos 
are visible, some of them in light shirts and others in dark colors. The 
photographer's point of view emphasizes the boys” heads, giving a 
serious mood to the photograph. The boys are sitting up straight with 
their arms out of view. They are in four rows with all the faces staring 
straight ahead. Arranged in an inverted triangle, they look a little like 
bowling pins ready for someone to knock down. However, there are 
large gaps between them. None of the boys is touching the other, and 
there appears to be no communication. This arrangement creates a 
feeling of isolation. The periphery is dark, and we do not see the object 
or person the boys are looking at. The wooden benches they are sitting 
on look uncomfortable. 

The children in the Eisenstadt photograph, both boys and girls, 
are all bunched together. We see mostly their heads, but sometimes 
only parts of faces are visible. There are five prominent faces in the 
foreground that you can see completely. In the background the faces 
are cut off, and sometimes you only see the tops of the children's 


heads. The children are touching. In fact, in the lower right corner, one 
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little girl is resting her head on another slightly taller girl. The main center 
of interest is a little boy whose mouth is wide open and whose right hand 
is shooting out in front of him. The expressions on the faces of the children 
vary greatly. Some are laughing out Joud while others are holding their 
hands over their faces. A few are screaming and some are in awe. One boy 
is covering his cars, which might mean the sound is too loud for him. 

In “Village School,” the light is shining only on the children's 
heads. This suggests that their intellect is being emphasized while their 
emotions have to be covered up. And yet even though there is something 
a little frightening about this photograph, all the boys have dignity and 
appear to have strong individual personalities. The boy in front, whose 
face is the largest and whose body you cannot see at all, has a look 
of hope. Even though the school may be strict, the children are not 
defeated. In “Children's Puppet Theatre, Paris 1963,” the feeling is loud 
and bright and fun. The children are able to release their emotions and 
show exactly how they feel. There is no inhibition. These children are 
outdoors having a good time. The periphery is light with many shadings 
of gray. Although there is no color, the textures of the gray woolen 
sweaters give the photograph life. Unhke the schoolboys, these children 
are not in neat rows but seem to be in motion, touching, leanineg, 
and hugging. They also have strong personalities, which are openhy 
displayed, not quietly revealed as in the “Village School.” 

Two groups of children are depicted in these two photographs. In one 
we feel the strength and stillness of the boys. One is structured and the 
other is free. One shows contrast by using light and.dark. It focuses on 
the children's faces. The other also focuses on the children's faces, but 
does so by capturing many extreme and diverse expressions. The two 
photographs show movement versus stillness. And yet in both we are 
drawn in by the personalities of the children and their great individuality. 


154 Unit 6: Reaction Essays 





Analyzing the student essa 


A. Respond to the student essay by answering the questions below in 
full sentences. 





1. How does Margaret Bourke-White convey a sense of isolation in her 
photograph? 











2. What is the difference in how the children are positioned in the two 
photographs? 











3, What is the mood in Eisenstadt's photograph? What evidence is there to 
ilustrate this mood? 











4. Why are the expressions on the children's faces in both photographs so 
important? 











5. What are the positive elements in the “Village School”? 








B. Examine the organization of the student essay by answering the 
questions below. Then compare your answers with a partner. 


1, Circle the hook. 
2, Write the background information of the introduction on the lines below, 








3. Underline the thesis statement. 


4. Write down the main message of body paragraph 1 in your own words. 
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5. What elements are described in body paragraph 2? 








a. main center of interest e. mood 
—— b. background —— f. viewpoint 
—— € foreground —— B- contrast 


d. periphery 
6. What elements are compared in body paragraph 3? 








7. What similarities and differences are restated in the conclusion? 








Exercise 5 Writing an Outline 


in street 
sprinkler” 


Review your brainstorming ideas and your freewriting exercise, Then 
use the chart below to write an outline for a reaction essay about the 


two photographs on page 146. 


Introduction 
Hook; 








Background information: 








Thesis statement: 








Body Paragraph 1 


Topic sentence: 
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retirem | Body Paragraph 1 
sa "a, | Topic sentence: 











Analysis: 














Supporting evidence: 








of both Topic sentence: 
photegrapão, 





Eca Body Paragraph 3 








Comparison and contrast of the effect of the photograph on the viewer: 











Conclusion 
Restatement of similarities and differences: 











Conclusions about effect of photographs on the viewer: 

















In Part 3 you will... 


e learn about prepositional phrases. 
* leam about similes. 
e write a first draft of your reaction essay. 
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Exercise! Reading a student essay 








Read the essay about the photographs on page 152. How does this 
writer respond to the children's faces? 


The Expressions of Youth 


Seeing the emotions expressed in children's faces can elicit 
powerful responses from the viewer. Children laughing hysterically, 
teeth showing, can brighten up your day. Thoughtful, solemn, or 
introverted feelings can touch you deeply. The photographs, Margaret 
Bourke-White's “Village School” and Alfred Eisenstadt's “Children's 
Puppet Theater, Paris 1963” both have children as the central figures. 
“Village School” shows the more serious side, while “Children's 
Puppet Theater” reveals the freedom of youth. Although different, both 
photographs display a transparency of feeling reflected im the body 
- language and facial expressions of the subjects. 

In “Children's Puppet Theater,” a crowd of excited and surprised 
children are all gathered together looking at the puppet theater. Some 
of them are screaming and others look astonished. They are reacting to 
something funny. In the center, one child has his arms raised pointing 
toward the stage, which we cannot see. Others are covering their 
mouths and cheeks, and one boy is covering his ears. Perhaps he does 
not like what he hears. Some are holding on to each'other as if they 
are shocked. What makes this picture so special is that the children are 
not posed, but have been caught in a vivid moment of spontaneous joy. 
Their expressions are so real that we can almost imagine the puppets 
they are watching. In the background, the light is diffuse, which 
suggests endless rows of children. 

The group of boys in the “Village School” are all seated, one 
behind the other, in a closed space on benches that look like church 
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pews. On the periphery, the room looks barren, with nothing to 
brighten it up. The picture is dark, The boys are passive without any 
signs of emotion on their faces, and most of them are wearing somber 
clothing. This contrasts sharply with the light that shines only on their 
faces and heads. The center of focus is the boy in the foreground. He 
is completely alone in his row, isolated from his peers. It seems as if 
the children are oppressed and fearful. Perhaps the person who is in 
charge is very strict and severe, and as à consequence the children 
behave well and remain quiet and calm. 

Both photographs depict children of about the same age, who are 
looking at someone or something that the viewer cannot see. The 
“Village School” is made up of only boys while the other includes 
both boys and girls. Having only boys gives the impression that the 
atmosphere is more rigid, and this is emphasized by the way the boys 
are positioned. “Children's Puppet Theater, Paris 1963” features many 
tones and shades of grey to white and many different textures in the 
clothing. This photograph has a lightness about it in contrast to the 
intense gloomy quality of the other. 

Photographs have an amazing power to transmit energy to the 
viewer. Diverse emotions that emerge from the images, such as fear, 
happiness, anxiety, and hope, can be experienced in an instant. These 
photos captivate the viewer not by what the children are watching but 


by how they react. We are drawn into their reality. 


Exercise 2 | Analyzing the student essay 


A. Respond to the essay above by answering the questions below in full 
sentences. 


1. How are the children's emotions communicated in both “Village School” 
and “Children's Puppet Theater, Paris 19637 
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2. What images in “Village School” create a somber mood? 


3. What impression does a photograph with only boys produce? 


4. Who does the writer suggest the children are fearful of in “Village School?” 


B. Examine the organization of the essay by answering the questions 
below. Then compare your answers with a partner. 


1, Circle the hook, 


2. Underline the thesis statement. Rewrite it in your own words. 


3. What details does the writer provide in body paragraph 1 to describe the 
mood of spontaneity in the photograph? 


4. Give an example of contrast in body paragraph 2, 


5. What elements are compared in body paragraph 3? 


6. What conclusion does the writer draw about the effect of the photographs? 
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Language Focus 





DExercise3 Identifying prepositions 


Choose the correct preposition from the box to complete the following 


sentences. 
by for of to in em 


. The lintle girl is resting her head on her mother's shoulder. 
. The three children are posing the camera 

The two women were having lunch the pool, 

| On the lefiside the photograph are two large trees. 

- The woman the flowered hat is sitting in the front row. 
- The little boy was waving goodbye his grandmother. 


fo 


> qu 


o mn 
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] 


onal phrases in sentences 


Look at the photograph “Children Playing Baseball” on page 146. Write 
a sentence about each of the items below. Use a prepositional phrase 
from the Language Focus on page 161 in each sentence. 


Í. 


a young boy 





rows of laundry 





a group of children 





a barrel 





several tall buildings 





a sidewalk 





Language Focus 
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Exercises Using Similes 


A. Match the first half of cach sentence with the second half. 


-—£ 1. They are seated on a. like a jaguar. 
benches that look 


—— 2. Her smile is b. as playful as a young puppy. 
—— 3. He runs c. like church pews, 

—— 4. The child is d. like thick velvet curtains. 

— 5. The street is e. as bright as a summer day. 

—— 6. The shadows are f. as colorful as an amusement park. 


B. Choose similes from part A and think about what each simile 
suggests. Then write sentences that explain what these similes mean. 


1. The church pews suggest that the boys areinchunhandare 
inefiora Shit: te nd sul 


Exercise 6 | Writing a first draft 


Review your outline. Then write your first draft of a five-paragraph 
reaction essay in response to the two photographs on page 152. 


Exercise 7. Peer editing a first draft 


After you write your first draft, exchange it with a partner. Answer the 
questions on the checklist on page 164. Write comments or questions 

for your partner. Then read your partner's comments about your first 
draft and revise it as necessary. 
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* learn about restrictive and nonrestrictive relative 
clauses. 


* edit your first draft for grammatical mistakes. 
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Now that you have written your first draft, it is time to edit. Editing 
involves making changes to your writing to improve it and correct 
mistakes. 


langue St mr aa 
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Exercise 1 | Identifying restrictive and nonrestrictive clauses 


Underline the relative clauses. If the sentence is a restrictive relative 
clause, write R. If the sentence is a nonrestrictive clause, write NR. 


“KR. 1. The photographer who was also a set designer was Cecil Beaton. 


— 2. Mathew Brady, who was one of the first photojournalists, took 
pictures of the U.S. Civil War. 


—— 3. The photographs that were taken by Lewis Hines depict children 
working in factories. 


—— 4. Many of the people that were photographed by Ben Shahn during 
the 1930s were tenant farmers. 
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Exercise 2. Combining sentences using restrictive relative clauses 


Use a restrictive relative clause to combine each pair of sentences. 
1, Photographs require special lighting. They are taken indoors. 


É” 


"notoaraphs thai a aker indoors reguir necia: Hantina 





2. Subjects should not face the sun, They are being photographed outdoors, 


3. Ansel Adams took photographs. They show magnificent scenes in nature. 





4. Film should not be used. It has expired, 





Exercise3 Combining sentences using nonrestrictive relative clauses 


Use a nonrestrictive relative clause to combine each pair of sentences. 


|. Photojournalism focuses on newsworthy events. It is one career path for 





2. Thomas Edison invented the light bulb. He contributed to the film industry. 








3. The digital camera is used worldwide, It allows people to send photos over 
the Internet. 








4. Louis Daguerre was a French inventor. He developed the diorama. 








Part 4 167 


= Focus 


no” 


e! 





ER Po Ate + pg Jucá psd ectriidmy 
Deo Cc - - ; E, “c* pi e. 

vm. bt udrdé NES da a OI A + 

a “bos pão mM aii et scg itE= desde iai PE er ME 

a Pipas dae ta Dia Desire Gir cit iS TREO Sof 

74 . 2 : “a (4, 1 k Bl b + 


l e eres ce of | su Pr Ti ns aa ea pr avi 


« E pit rede cand by a. 
ap A di sndaçi 


os. 
À tie: id 


red Dol 


a2 s Fórrs ” t . " 
Nero ss ra Eh: ENA SAO FLS E 
As 
VA + À 


Exercise4 Combining sentences with whose 


Use a restrictive or nonrestrictive relative clause with wbose to combine 
each pair of sentences. 


l, Ec His overalls are torn. 





Richard Avedon was a world-renowned portrait photographer. His pictures 
were of famous celebrities. 














Galleries attract large crowds. Their exhibits are very controversial, 
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Read the paragraph. Correct the mistakes, There are seven mistakes, 
including two punctuation mistakes. 


The camera, was invented in 1837, has had many different professional 
and personal uses. One of the earliest professional photographers was 
Julia Cameron, who objective was to make photographs the way a painter 
would create a painting. These photographs looked like the portraits, that 
were painted then. Mathew Brady, who was the greatest photojournalist 
of the Civil War period informed the public about the realities of war. 


Photojoumnalism was also used to depict life during the Great Depression, 


For example, photographers like Dorothea Lange took emotional 
photos of the dust storms in Oklahoma, whose displaced families from 
their homes. Photos have become a necessity for families they want to 
chronicle the milestones in their childrens” lives. Photos, are an essential 
part of any wedding, are cherished by brides all over the world, 





Exercise 6 Editing your first draft and rewriting 


Review your essay for language mistakes. Use the checklist below. Then 
write a final draft. 














Put a check (/) as appropriate. 
11. Did you use restrictive relative clauses with who or that? 

[| 2. Did you use restrictive relative clauses for things with that or which? 

|! 3. Did you use non-restrictive relative causes for people? ff yes, did you add commas? 
L] 4. Did you use non-restrictive relative clauses with things? If yes did you use which? 


15. Did you use whose for possession with people and things? If yes, is 
whose followed by a noun or noun phrase? 






In Part 5 you will... 


* review the elements of reaction writing. 
* practice writing under a time limit, 
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In this part of the unit, you will complete six exercises to improve your 
accuracy, write a timed essay to improve your fluency, and explore 
topics for further writing. 


Identifying prepositions 





Choose the correct preposition from the box to complete the following 
sentences. 


by for of in with on 


1. Three tired children are reclining the bed. 

2. The smiling newspaper boy is standing the fence, 

. The filmmakers organized a benefit the disabled, 

| The man the pipe is sitting next to his wife, 

. The street musicians were playing in front the subway station. 
- The woman the pink dress looks sad, 


ExeriseZ Using similes 


Match the first half of cach sentence with the second half. 


GS od o tm 


- The laughter of children is 
- The ballerina is 


a. as strong as an OX, 
b 
The professor speaks Spanish | c. like a pro. 
d 
e 


. ke a native. 


- The football player is «like a ray of hope. 


no e ty me 


- He plays baseball - as delicate as a cherry blossom. 


Exercise 3 | Combining sentences using restrictive relative clauses 
Use a restrictive relative clause to combine each pair of sentences. 


t. The cinematographer is George Lucas. He is best known for special effects. 








LE 


. The photos were overexposed, We took the photos on the beach. 
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3. I broke my camera lense, K was for my new camera, 








4. The camera case was stolen. It was bought in Italy. 








5. The Eiffel Tower was crowded with people. They were all taking pictures 
at the same time. 








6. Reporters invade people's privacy, They take pictures of celebrities. 








Exercise 4. Combining sentences using nonrestrictive relative clauses 


Use a nonrestrictive relative clause to combine each pair of sentences. 


|. Nobuoshi Araki was born in Tokyo. He is one of the most famous modem 
Japanese photographers, 








box with a small pinhole opening. 








3. Alfred Sueglitz worked hard to make people accept photography as an art 
form. He was married to the famous painter Georgia O'Keefe, 








4. The Polaroid camera produced instant photographs, It was invented by 
Edwin Land in 1948. 








5. The first practical process of photography was invented by Daguerre. He 
was born in 1789. 
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6. The first Kodak Brownie camera was mass produced in 1900, It cost $1.00. 


Exercise 5 | Combining sentences with whose 


Use a restrictive or nonrestrictive relative clause wbose to combine cach 
pair of sentences. 


|. The man filed a police report, His camera was stolen, 


2. The woman lives in New York. Her bag was lost, 


3. The local 24-hour photo shop has a booming business. lts promotional 
advertisements entice lots of customers. 


4, The 8500 prize went to the voung photographer, Her subject matter was 
her cat, 


5. The students were advised to reapply in the spring. Their applications were 
turned down, 


Editing a paragraph 
Read the paragraph and edit as necessary. There are six mistakes. 





For anyone thinking of photography as a career, there are many 


exciting alternatives. For those who ambition is to be where the action 
is and who are not afraid of taking risks, photojournalism provides 
many thrilling possibilities. However, you may find yourself in a 
forest fire that could be life-threatening. Do you like to work in the 
outdoors? Then wildlife photography is a job who captures animals 
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in their natural habitat. If creating posters, magazine layouts, and 
brochures in a large corporation sounds interesting to you, there's 
advertising photography. Law-enforcement photographers shoot crime 
scenes, who help police solve important cases. Sports photographers, 
their job is to freeze one perfect moment in time, often need to take 
one or two rolls of film with quick succession to get the desired shot. 
Fashion photography, who may seem glamorous to some people, is 
really focused on selling clothing and can be very competitive. Do 
you ever wonder how restaurant menus can make the French fries 
look better in the picture than on your plate? Then you might want to 
take pictures for food, However, taking pictures is not as easy as like 


baking bread. Taking a photograph is like painting a picture. It requires 


skill, creativity, and an eye for detail. 





E JH TIMED WRITING: 60 minutes 


Write a five-paragraph reaction essay in response to these two 
photographs. Before you begin to write, review the suggested time 
management strategy below. 
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“Stepf | BRAINSTORMING: 5 minutes 


Write down ideas and vocabulary for your brainstorm on a separate piece 
of paper. You may want to use a chart similar to the one on page 150. 


Step2 OUTLINING: 5 minutes 


pietegçã Body Paragraph 1 


Write an outline for your essay in the form below. 








Background information: 








Thesis statement: 











Topic sentence: 


photograph, Body Paragraph 2 
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comparison Body Paragraph 3 
of |  Topicsentence: 
photographs. 











Comparison and contrast of the effect of the photograph on the viewer: 


Conclusion 
Restatement of similarities and differences: 








Conclusions about effect of photographs on the viewer: 








Step3 WRITING: 40 minutes 


Use your brainstorming notes and outline to write your essay on à 
separate piece of paper. 
Step4 | EDITING: 10 minutes 


When you have finished your first draft, check it for mistakes, using the 
checklist below. 





Put a check (/) as appropriate. 


[ 11. Does the introduction provide background information? 
[] 2, Did you include an analysis of each photograph in body paragraphs 2 and 3? 


[]3. Did you explain the similarities and differences between the 
photographs in paragraph 4? 


[] 4. Did you use restrictive relative clauses? 
| 15. Did you use nonrestrictive relative clauses? 


|] 6. Did you use whose to show possession in restrictive or nonrestrictive 
clauses? If yes, is whose followed by a noun? 


[! 7. Did you use any prepositional phrases? 
je any similes? 


Bed 
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Write a five-paragraph reaction essay on one of the following topics. 


e Two photographs by the same photographer on the Internet or in à local 
gallery, Here are the names of some photographers: 
Cartier-Bresson 
Ben Shahn 
Helen Levitt 
Manuel Bravo 
Walker Evans 
Ansel Adams 

e Two family photographs taken at different time periods, 

e Two examples of photojournalism from a magazine, newspaper, or book. 

e Two photos of products used in advertisements. Explain why their 
messages are strong or not. 

e Your own photographs of the same subject, but in different settings. For 
example, if you choose parks, take pictures of two different parks. Here 
are some other themes: 

an owner and her pet 
a mother and child 

a sport event 

street vendors 

school playgrounds 
billboards 
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Punctuation with Main Clauses 
A main clause that stands alone is a sentence and is followed by a period, 

e William Shakespeare was an Elizabethan playwright. 
Two main clauses can be connected to form a compound sentence by using one of 
the coordinating conjunctions and, but, yet, so, or or for. Use a comma (,) before 
the coordinating conjunction. 


e William Shakespeare was an important playwright, but he also wrote very fine 
short sonnets. 


Two main clauses that are very close in meaning can be connected by a semicolon 
(1). 


e Shakespeare's Romeo and Juliet is one of his most popular tragedies, it is 
performed throughout the world. 


Punctuation with Transitional Expressions 
Transitional expressions begin a sentence and are separated from the main clause 
by a comma. Common expressions include for example, moreover, however, 
therefore, first, next, and in fact. 

e | enjoy writing in my journal. However, | don't like writing letters. 


When transitional expressions join two semtences, they are preceded by a 
semicolon and followed by a comma. 


e | enjoy writing in my journal, however, | don't like writing letters. 


Punctuation with Main and Dependent Clauses 
Some subordinating conjunctions that introduce dependent clauses and include 
because, wben, before, although and since. 
When the dependent clause begins a sentence, place a comma after it. 
e When | read my speech at graduation, all my friends and family were amazed, 
When the dependent clause comes at the end of the sentence, omit the comma. 
e All my friends and family were amazed when | read my speech at graduation. 
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Punctuation with Conditional Sentences 
When the if clause begins the sentence, use a comma, 


e Ifiget a new job, | will make more money 
When the if clause follows the main clause, do not use à comma, 
e Iwill make more money if | get the new job. 


Punctuation with Relative Clauses 

In restrictive clauses use the relative pronouns wbo or that for people, which or that 
for things and animals, and whose to show ownership or belonging. Do not use à 
comma between the noun and the relative pronoun. 


e The song that won first prize was by a famous hip-hop artist. 


e The hip-hop artist who won the award studied at my music school. 
In nonrestrictive relative clauses, use who for people and which for things. Use 
commas to separate the clause from the rest of the sentence, 


e Walker Evans, who collaborated with the writer James Agee, was a famous 20th 
century photographer. 


e The Mona Lisa, which was painted by Leonardo Da Vinci, hangs in the Louvre. 


Connectors with Noun Phrases 

The connectors because of, due to, and as a result of introduce a noun phrase, 
When the noun phrase comes at the beginning of a sentence, it is followed by a 
comma. When it comes at the end of a sentence, no comma is used. 


e Due to the heavy traffic, we were late for class. 
e We were late for class due to the heavy traffic. 
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Gerunds 

Verb + Gerund 

acknowledge deny 
adrmit discuss 
appreciate dislike 
avoid enjoy 
celebrate feel like 
consider finish 
delay go 

Verb with Preposition + Gerund 
adapt to argue about 
adjust to ask about 
agree om believe in 
apologize for blame for 


Be + Adjective + Preposition + Gerund 


be afraid of be glad about 
be angry about be happy about 
be concerned with be interested in 
be familiar with be jealous of 
Infinitives 

Verb + Infinitive 

agree decide 
appear decline 
arrange demand 

care fail 

claim hope 

Verb + Object + Infinitive 

advise get 

command hire 

convince invite 

force order 

Verb + (Object) + Infinitive 

ask desire 

beg expect 
choose help 

dare know 
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involve 
keep 
mean 
mention 
mind 
miss 
practice 


care about 
complain about 
consist of 
decide on 


be known for 

be nervous about 
be proud of 

be sad about 


intend 
manage 
plan 
pretend 
refuse 


persuade 
remind 
require 
teach 


need 
offer 
pay 
prepare 


nfinitives 





recall 
recommend 
regret 
report 
resume 
suggest 
understand 


depend on 
disapprove of 
forgive for 
help with 


be successful in 
be tired of 
be upset about 
be used for 


resolve 
seem 
strugale 
volunteer 
wait 


tel] 
trust 
urge 
warm 


promise 
want 

wish 
would like 
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Adapted from the Grammar Sense Glossary of Grammar Terms 


action verb A verb thar describes a thing that 
someone or something does. An action verb does 
nox describe a state or condition. 

Sam rang the bell 

It rains a lot here, 


active sentence In active sentences, the agent 
(the noun that is performing the action) is in 
subject position and the receiver (the noun that 
receives or is a result of the action) is in object 
position. In the following sentence, the subject 
Alex performed the action, and the object letter 
received the action. 

Alex mailed the letter. 


adjective A word that describes or modifies the 
meaning of a noun. 


the orange car a strange noise 


adverb A word that describes or modifies the 
meaning of a verb, another adverb, an adjective, or 
a sentence. Many adverbs answer such questions as 
How? When? Where? or How often? They often end 
im -ly. 

She ran quickly. She ran very quickly. 

a really hot day Maybe she' leave, 
adverbial phrase A phrase that functions as an 
adverh. 

Amy spoke very softly. 
affirmative statement A sentence that does not 
have a negative verb, 

Linda went to the movies. 


agreement The subject and verb of a clause must 
agree in number. If the subyect is singular, the verb 
form is also singular. If the subject is plural, the 
verb form is also plural, 


He comes home early They come home earty. 


article The words a, an, and the in English, Articles 
are used to introduce and idemify nouns, 


a potato an omon the supermarket 


auxiliary verb A verb that is used before main 
verbs (or other auxiliary verbs) in a sentence, 
Auxiliary verbs are usually used in questions and 
negative semtences. Do, have, and be can act as 
auxiliary verbs, Modals (may, can, will, and so on) 
are also auxiliary verbs. 

Do you have the time? 

| have never been to italy. 


The car was speeding. 
| may be late. 


base form The form of à verb without any verb 
endings, the infinitive form without to. 


sleep be stop 
clause A group of words that has a subject and a 
verb. See also dependent clause and main clause. 
Hileave, ... “. - when he speaks. 
The rain stopped. o that | saw 


common noun A noun that refers to anv ola 
class of people, animals, places, things, or ideas. 
Common nouns are not capitalized. 

man cat city pencil grammar 


comparative A form of an adjective, adverb, or 
noun that is used to express differences between 
two items or situations. 

This book is heavier than that one. 

He runs more quickly than his brother 

à CD costs more money than a cassette. 


complex sentence A sentence that has a main 
clause and one or more dependent clauses. 
When the bell rang, we were finishing dinner, 


compound sentence 4 sentence that has 
two main clauses separated by a comma and a 
conjunction, or by a semi-colon. 

She is very talented; she can sing and dance. 


conditional sentence A sentence that expresses 
a real or unreal situation in the d/ clause, and the 
(real or unreal) expected result in the main clause, 
If | have time, | wall travel to Africa. 
If | had time, | would travel to Africa, 


countable noun A common noun that can be 
counted. Ir usually has borh a singular and à plural 
form. 


orange — oranges woman — women 


definite artide The word the in English ris used 
to identify nouns based on assumptons about what 
information the speaker and listener share about the 
noun. The definme articke is also used for making general 
statements about a whole class or group of nouns, 
Please give me the key 
The scorpion «s dangerous. 


dependent clause A cluuse thai cannot! stand 
alone as a sentence because it depends on the main 
clause to complete the meaning of the sentence. 
Also called subordinate clause. 


Um going home after he calls 
Appendix II: Glossary 181 


determiner A word such as a, an, the, this, that, 
these, those, my, some, a few, and three that is 
used before a noun to limit its meaning in some 
way. 

those videos 


future A time that is to come. The future is 
expressed im English with will, be going to, the 
simple present, or the present continuous. These 
different forms of the future often have differem 
meanings and uses. 

E will help you later. 

Dawd is going to call later 

The train leaves at 6:05 this evening. 

"m driving to Toronto tomorrow. 


gerund An -ing form of a verb that is used in 
place of 4 noun or pronoun to name an activity or 
a state. 


Skiing 's fun. He doesn't bke being sick. 


if clause A dependent clause that begins with df 
and expresses à real or unreal situation. 


If | have the time, | pant the kitchen. 
| had the time, |'d paint the kitchen. 


indefinite article The words a and an in English, 
Indefinite amicles introduce à noun as a member of 
a class of nouns or make generalizations about a 
whole class or group of nouns. 


An ocean is a large body of water, 
independent clause Scc main clause. 


indirect object A noun or pronoun used after 
some verbs that refers to the person who receives 
the direct object of a sentence, 

John wrote a letter to Mary. 

Please buy some milk for us. 


infinitive A verb form that includes to + the base 
form of a verb. An infinitive is used in place of a 
noun or pronoun to name an activity or situation 
expressed by a verb. 

Do you like to swim? 


intransitive verb A verb that cannot be followed 
by an object, 

we finally arrived 
main clause A clause that can be used by itself as 
a sentence. Also called independent clause 

Im going home. 
main verb A verb that can be used alone in a 


sentence. A main verb can also occur with an 
auxiliary verb, 


| ate lunch at 11:30 
Kate can't eat lunch today. 
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modal The auxiliary verbs can, could, may, 
might, must, should, will, and would. They 
modify the meaning of a main verb by expressing 
ability, authority, formality, politeness, or various 
degrees of certainty. Also called modal auxiliary, 
You should take something for your headache 
Applicants must have a high school diploma. 


negative statement A sentence with a negative 
verb. 
| didn't see that mowe 


noun A word that typically refers 10 a person, 
animal, place, thing, or idea. 


Tom rabbit store computer mathematics 


noun clause A dependent clause that can occur in 
the same place as a noun, pronoun, or noun phrase 
in a sentence. Noun clauses begin with wh- words, 
if, whether, or that. 

| don't know where he is. 

| wonder if he's coming. 

| don't know whether it's true. 

| thunk that it's a lie. 


noun phrase A phrase formed by a noun and its 
modifiers. A noun phrase can substitute for a noun 
mn a sentence, 

She drank milk. 

She drank chocolate milk. 

She drank the milk. 


object A noun. pronoun, or noun phrase that 
follows a transitive verb or a preposition. 

He lkes pizza Go with her 

She likes him. Steve threw the ball. 


passive sentence Passivc sentences emphasize the 
receiver of an action by changing the usual order of 
the subject and object in a sentence. In the sentence 
below, the subject (The letter) does not perform 
the action; it receives the action or is the result of an 
action, The passive is formed with a form of be + 
the past participle of a transitive verb. 
The letter was mailed yesterday 


past continuous A verb form that expresses an 
action Or situation in progress at a specific time in 
the past. The past continuous is formed with was or 
were + verb + -ing. Also called past progressive, 

A: What were you doing last night at eight o'clock? 

8. | was studying 
past participle A past verb form that may differ 
from the simple past form of some imegular verbs. Tt 
is used to form the present perfect, for example. 

| have never seen that movie. 


phrasal verb A two- or ihree-word verb such 
as turn down or run out of. The meaning of à 
phrasal verb is usually different from the meanings 
of its individual words. 

She turned down the job offer 

Don't run out of gas on the freeway. 


phrase A group of words that can form a 
gramatical unit. A phrase can take the form of 
a noun phrase, verb phrase, adjectve phrase, 
adverbial phrase, or prepositional phrase. This 


means it can act as a noun, verb, adjecuve, adverb, 


w preposition, 
The tall man left. She spoke too fast 
Lee hit the ball, They ran down the stairs. 


preposition A word such as at, in, on, or to, that 
links nouns, pronouns, and gerunds 10 other words. 


prepositional phrase A phrase that consists of a 


prepositon followed by a noun or noun phrase. 
on Sunday under the table 


present continuous A verb form that indicates 
that an activity is in progress, temporary, or 
changing. Tt is formed with be + verb + -ing. Also 
called present progressive 

m watering the garden 

Ruth is working for her uncie. 


present perfect A verb form that expresses a 
connection berween the past and the present. Ir 
indicates indefinite past time, recent past time, or 
comtinuing past time. The present perfect is formed 
with have + the past particíple of the main verb. 

I've seen that movie. 

The manager has just resigned. 

We've been here for three hours 


pronoun A word that can replace à noun or noun 
phrase. E, vou, he, she, àt, mine, and yours arc 


some examples of pronouns. 


quantity expression A word or words that occur 
before a noun to express a quantity or amount of 
that noun. 


alotofran few books four trucks 


simple past A verb form that expresses actions 
and situations that were completed at a definite 
time in the past, 

Carol ate lunch She was hungry. 


simple present A verb form that expresses 
general statements, especially about habitual or 
repeated activites and permanent situations. 
Every moming | catch the 8:00 bus. 
The earth is round, 


stative verb A type ol verb that is not usually 
used in the continuous form because it expresses q 
condition or state that is not changing. Know, love, 
see, and smell are some examples. 


subject A noun, pronoun, or noun phrase that 
precedes the verb phrase in a sentence. The 
subject is closely related to the verb as the doer or 
expenencer of the action or state, or closely related 
to the noun that is being described in a semence 
with he. 

Erica kicked the ball, 

The park is huge. 


subordinate clause Sc dependent clause. 


superiative A form of an adjectivo, adverb, or noun 
Uhar ts used to rank an item or situation first or last 
in a group of three or more, 

This perfume has the strongest scent, 

He speaks the fastest of aíl 

That machine makes the most noise of the three. 


tense The form of a verb thar shows past, present, 
and future time. 

He lives in New York now. 

He lived in Washington two years ago, 

He'll live in Toronto next year. 


time clause A dependent clause that begins with 
a word such as while, when, before, or after. 
It expresses the relationship in time between two 
different events in the same sentence. 

Before Sandy left, she fixed the copy machine. 


time expression A phrase that functions as an 
adverb of time. 


She graduated three years ago. 
[| see them the day after tomorrow 


transitive verb A verb that is followed by an 
object, 
| read the book. 


uncountable (noncount) noun 4 common noun 
that cannolbe counted. A noncount noun has 

no plural form and cannot occur with a, an, or a 
number. 


information mathematics weather 


verb A word that refers to an action or a state. 


Gina dosed the window 
Tim loves classical mus. 


verb phrase A phrasc that has a main verb and 
anv objects, adverbs, or dependent clauses that 
complete the meaning of the verb in the sentence 


who called you? 
He walked slowly. 
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EFFECTIVE ACADEMIC WRITING 3 GRAMMAR SENSE 3 


THE ESSAY 










Unit 2 
Passives and Modal Passives 
Using Time Clauses 


Chapter 2 
The Past 









Chapter 3 


Future Forms 
Chapter 6 


The Past Perfect and the Past Perfect 
Continuous 


















Chapter 9 
Passive Sentences (Part 1) 











Unit 3 
Real and Unreal Conditionals 


Chapter 15 
Real Conditionals, Unreal Conditionals. 
and Wishes 

















Unit 4 
Adverbial Clauses 
Noun Clauses 


Chapter 17 


Noun Clauses 
















Unit 5 
Gerunds 
Infinitives 


Chapter 11 
Contrasting Gerunds and Infinitives 











Unit 6 
Restincive and Nonrestrictive Clauses 


Chapter 13 
Relative Clauses with Subject Relative 
Pronouns 





Chapter 14 - 
Relative Clauses with Object Relative 
Pronouns 


+ 
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OXFORD 


: 
cColtocations 


LIS DIND 


EFFECTIVE ACADEMIC WRITING 


The Effective Academic Writing series teaches the writing modes, rhetorical 
devices and language points required for academic success. Each of the three 
levels provides user-frendly activities and self-contained lessons that make 
teaching and learming manageable, 


Each unit introduces a theme and a writing task and then guides the student 
writer through the process of gathering ideas, organizing an outline, drafting, 
revising and editing. Students are given the opportunity to explore their 
opinions, discuss their ideas, and share their experiences through written 
communication. 


Effective Academic Writing 3: The Essay introduces students at the high 
intermediate to low advanced level to five-paragraph essays, while introducing 
five essential rhetoncal modes. 


= Compelling and authentic readings inspire student interest before 
writing modes are introduced, 


a Rhetorical presentations and exercises refine writing skills. 
= Language presentations and exercises complement writing genres. 
a Editing checklists promote peer feedback and aid students in revising 


their written work. 


s Timed essay writing and testing material at the end of each unit 
remforce skills and prepare students for in-class writing as well 
as high-stakes assessment. 


a Grammar presentations and practice are correlated to Grammor Sense 3. 


Effective Academic Writing 

Student Book 1: The Paragraph 

Student Book 2: The Short Essay 

Student Book 3: The Essay 

Answer Key Booklet available for each level 


To order Oxford University Press publications, please see our latest catalog 
or comtact your local Oxford office or sales representative. 





